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1 LoggingIn

A FileControl user may access a company by entering the URL provided into the address bar of any
modern internet browser such as Internet Explorer, Microsoft Edge, Google Chrome or Mozilla FireFox.
The URL is typically in the form https://xxx.myfilecontrol.com.

File Edit View Higtory Bookmarks Yshoo! Tooks Help - o
J W FileControl - Log in X .\+

€& @ demomyfilecontrol.com v @ || Q Search wTBaE 9O +F & B =
S

3! FileControl

[ rRemember me

Forgot password?
| Login | gotp

Login Page of demo.myfilecontrol.com

Once a user account has been created for a user, in addition to the URL the login information required
includes the Company [Name], Username and Password. The password is usually temporary for security
reasons and the user will be required to reset it on first login. Enter the provided login information into
the fields and click the Login button.

1.1 Remember Me

On the Login Page below the login fields is a checkbox called Remember me. Checking this box saves the
Company and Username for the URL so that the next time the user connects to that URL those two fields
will be auto populated. User will only need to enter the password. Password saving is browser based so
the password can only be saved if this feature is enabled in the browser being used.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
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https://xxx.myfilecontrol.com/

(%)File(:ontrol

/' FileControl

[JRemember me
Forgot password?

Login Page showing Remember Me Option

1.2 Forgot Password
A user may reset a forgotten password from the Login Page. Clicking the Forgot Password? link takes the
user to the Password Recovery Page.

/' FileControl

[JRemember me

Forgot password?

Login Page showing Forget Password link
Enter the Company and Username and click the Reset button. An email will be sent to the email address

associated with the user account with a temporary password. The user will need to reset with a
permanent password on next login.

': FileControl - Password Recovery

Password Recovery Page
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2 Home Page
A Home

The Home Page is the default landing page on first login. The Home Page is divided into five sections: (1)
Cabinets, (2) Search History — Recent Search and Saved Search, (3) Recent Bookmarks, (4) Recent and
Top Views, and (5) Access Statistics.

37 FileControl ome  [DDocuments  Batching

B CABINET(S) Q RECENT SLARCH (10 Q SAVID SEARCH (10)

‘i (A10n Productons
Folder(s) Beck Sally AND File Dxtension CONTAINS »is

i (rvon Tradng

Folderis) Back Sally
Ae Comtdential Work » Progress

Folders) B amner Sandra

Folders) Daves Dana

Folders) Rapp B

Folder(s) Quenet Joe

Folderis) Quenet Joe AND Relationshp BUANK

Folder(s) Quenet Jow AND Relationship NOT BLANK

Folder(s) Quenet Joe

M RECINT BOOKMARKS 3 View AL S -
=
(
4 ‘

D ACCISS STATISTICS (LAST | MONTN)

e 5

Home Page showing All Sections
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2.1 Cabinets

The Cabinets section is located on the left of the Home Page and displays the Cabinets that the user
permissions to. Clicking on a particular Cabinet in the list takes the user to the Documents View of the
Documents page where the cabinets, folders and documents are listed. Clicking the View All button at
the bottom of the Cabinets Section will also take the user to the Documents Home View of the
Documents page where cabinet details and their folders can be viewed. See Section 4.1 Documents
Home View for more details.

=3[ FileControl # Home [ Documents Batching fedemo [enron] )

& CABINET(S) Q RECENT SEARCH (10) Q SAVED SEARCH (10)

"i Enron Productions
A Folder(s) Arnold John AND MD5Hash EQUALS 9BE219T0125A0A18B3A2214151TBSF2T

= Enron Tradin,
- e

Folder(s) Arnold John
= Confidential Work in Progress
- ¥
Folder(s) Arnold John

Folder(s) Confidential Work in Progress
Folder(s) Confidential Work in Progress

Folder(s) Tycholiz Barry AND Content=brawner

Folder(s) Enron Trading OR Beck Sally OR Forney John OR Hodge John OR Brawner Sandra OR Shankman Jeffrey OR Schwieg...

View Alls View All»
M RECENT BOOKMARKS View All»
# Name Bookmarked On File Cabinet/Folder
1 3Bab632b-62ca-4e05-a14b-6aa15d17ddd.docx 8/23/2015 11:41:40 PM 38ab632b-62ca-4e05-a14b-6aa815d17ddd.doox CJK Doc

@ Recent O

Home Page showing the Cabinet Section
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2.2 Search History
The Search History section is divided into two tabs: (1) Recent Search History and (2) Saved Search

History.

= ;— FileControl # Home [ Documents Batching fedemo [Enron) .

& CABINET(S) Q RECENT SEARCH (10) Q SAVED SEARCH (10)

i Enron Productions
A 2 Folder(s) Arnold John AND MD5Hash EQUALS 9BE219T0125A0A18B3A2214151TBSF2T

i EI’II’OI'.I Trading

Folder(s) Arnold John
a5 Confidential Work in Progress
- ¥
Folder(s) Arnold John

Folder(s) Confidential Work in Progress
Folder(s) Confidential Work in Progress

Folder(s) Tycholiz Barry AND Content=brawner

Folder(s) Enron Trading OR Beck Sally OR Forney John OR Hodge John OR Brawner Sandra OR Shankman Jeffrey OR Schwieg...

View Alls View All»
M RECENT BOOKMARKS View All»
# Name Bookmarked On File Cabinet/Folder
1 38ab632b-62ca-4e05-aldb-5aak15d1Tddd.docx £/23/2015 11:41:40 PM 38ab632b-62ca-de05-a14b-622815d17ddd doox CJK Doc

@ Recent O1

Home Page showing the Search History Sections

2.2.1 Recent Search History

The recent Search History Section is located on the top middle of the Home Page and displays the last
ten of the user’s searches. The search criteria of a recent search can be displayed by hovering over the
recent search. A recent search may be run from this view by clicking on the particular search.
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Folder(s) FC2R

Folder(s) Enron Trading

Folder(s) Enron Trading

Folder(s) Enron Trading

Folder(s) Enron Production: OR PRODO0OS

Folder(s) Enron Productions OR PRODOOL

Q RECENT SEARCH (10) Q SAVED SEARCH (21)

Folder(s) Encon Trading OR Beck Sally OR Forney John OR Hodge John OR Brawner Sandra OR Shankman Jeffrey OR Schwieg.

Folder(s) Enron Trading OR Beck Sally OR Forney John OR Hodge John OR Brawner Sandra OR Shankman Jeffrey OR Schwieg.

Folder(s) Enron Trading OR Beck Sally OR Forney John OR Hodge John OR Brawner Sandra OR Shankman Jeffrey OR Schwieg,..

View All »

Recent Search Tab in Search History Section

Clicking the View All button at the bottom of the Recent Search Tab will launch the Recent Search
History List page where the last 100 recent searches are displayed by default.

RECENT SEARCH (101)

Criteria
Folder(s) BatchCab001
Folder(s) FC2ZR

Folder(s]
Folder(s) Enron Trading
Folder(s) Arnold John

Fol

ron Trading

Blank Search on Folder Ring Andrea

Blank Search on Folder Ring Andrea

Blank Search on Folder Ring Andrea
Folder{s) Ring Andrea

Folder(s) Brawner Sandra

Folder(s) Beck Sally

Folder(s) Beck Sally

Folder(s) Arnold John AND TIFF Status=Pass
Folder(s) Enron Trading OR Beck &

Folder(s) Arnold John

Folder(s) Enron Trading
Folder(s) Beck Sally

Folder(s) Litigation Management Module

Joo0ooo0ooO0oo0oo0ODOoO0ooDOooO0OO0oOoooOoooao

Falderi) Arnald Iohn

ron Trading OR Beck Sally OR Forney John OR Hodg..

Search on Folder(s) Enron Trading OR Arnold John OR Beck Sal..

Date Created
2/11/2016 6:38:10 AM
1/22/2016 1:55:10 PM
1/22/2016 10:12:40 AM
1/22/2016 10:10:27 AM
1/20/2016 11:43:52 PM
1/20/2016 11:43:27 PM
1/18/2016 2:41:25 PM
1/19/2016 2:41:12 PM
1/18/2016 2:38:31 PM
1/19/2016 2:36:08 PM
1/19/2016 2:34:48 PM
1/19/2016 12:52:04 PM
1/19/2016 12:50:43 PM
1/19/2016 12:50:26 PM
1/19/2016 12:49:01 PM

1/19/2016 11:41:25 AM

1/19/2016 11:40:14 AM
1/15/2016 11:40:09 AM
1/18/2016 3:33:05 PM
1/18/2016 3:27:29 PM

1112/2018 72323 PM

Date Modified
2/11/2016 5:38:10 AM
1/22/2016 1:55:10 PM
1/22/2016 10:12:40 AM
1/22/2016 10:10:27 AM
1/20/2016 11:43:52 FM
1/20/2016 11:43:27 PM
1/19/2016 2:41:25 PM
1/19/2016 2:41:12 PM
1/19/2016 2:38:31 PM
1/19/2016 2:36:08 PM
1/19/2016 2:34:48 PM
1/19/2016 12:52:04 PM
1/19/2016 12:50:43 PM
1/19/2016 12:50:26 PM
1/19/2016 12:49:01 PM
1/19/2016 11:41:25 AM
1/19/2016 11:40:14 AM
1/19/2016 11:40:09 AM
1/18/2016 3:33:05 PM
1/18/2016 3:27:29 PM

1M320M6 22333 PM

«CPAEA
®C P E
®C 2
® C 7
®C B2
®=C 2

m

®sC 2B
®C 2

m

®*C B
®*CE2a
®C
= C

m

= C

Recent Search List Page
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The Recent Search History List page displays for each recent search: search criteria, the date the search
was created, and the date that the search was last modified. On the list page by clicking the
corresponding button for a particular search the user can:

e @ Vijew search criteria: Displays the full criteria of the search.

o © Execute the search: Re-applies the search criteria and takes the user to the Documents
View Page to view the search results.

= o
e — Load search criteria: Loads the search criteria into the Advanced Search screen where the
user can view, or edit the criteria and execute the search.

T

e == Save the search: Allows the user to save the search with a name and share with other users
if desired.

e — Delete the recent search from the history: Allows the user to delete the recent search.

Searches are automatically overwritten once the stored limit is reached. The default number of
searches saved is 100 but this can be increased up to 250 in Accounts Settings.

2.2.2 Saved Search History

The Saved Search History section is located on the top right of the Home Page and displays the last ten
of the user’s saved searches or saved searches shared with the user. The search criteria of a saved
search can be displayed by hovering over the saved. A saved search may be executed from this view by
clicking on the particular search.

Q RECENT SEARCH (10) | Q SAVED SEARCH (31 |

Enron Trading - Aquila and Tina and Ontario
Search for CJK only text
20 Term Unique

Wall Street to Tag Hot

Concept Merger Stock Value

Dynegy and Junk Classification - bankruptcy content

Conceptual Search for merger agreement

Date Filtering using 2001

Saved Search Tab in Search History Section

The user may also launch the Saved Search List Page by clicking the View All button at the bottom of this
section which will display the last 100 recent searches by default.

FileControl Partners LTD
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earch Name Date Created Date Modified Owned By Modified By
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Saved Search List Page

The Saved Search List page displays each saved search’s name, the date the saved search was created,
the date that the search was last modified, who owns/created the search, and who last modified the
search. A saved search may be saved as Private or Shared or may be associated with a Batch.

- Indicates that the search has been shared.
= . . . .
= Indicates that the search is associated with a batch

On the list page by clicking the corresponding button for a particular search the user can:

@ View search criteria: Displays the criteria of the search below it.

< Execute the search: Re-applies the search criteria and takes the user to the Documents View
Page to view the search results.

=
— Load search criteria: Loads the search criteria into the Advanced Search screen where the
user can view, or edit the criteria before executing.

< Edit the saved search: Allows the user to edit the properties of a private search or one that
is not associated with a batch; or share the search with a user or group.

— Delete the saved search from the history: Allows the user to delete the search. Searches
are overwritten once the stored limit is reached. The default number of searches saved is 100
but this can be increased up to 250 in Accounts Settings.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
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2.3 Recent Bookmarks

The Recent Bookmarks section is located on the Home Page below the Cabinets and Search History
sections and displays the last ten of the user’s bookmarked documents. The list shows the name of the
bookmark, the date the document/page was bookmarked, the filename of the document and the folder
it exists in. A bookmarked document can be viewed by clicking the name. The user will be taken to the
document or page of the document that was bookmarked. Clicking the View All button at the top of this
section will take the user to a list of all the bookmarks owned by or shared with the user.

M RECENT BOOKMARKS View All»

L] Name Bookmarked On File Cabinet/Folder

Client Cu

odian Collections

Recent Bookmarks

2.4 Recent & Top Views

The Recent and Top Views section is located right below the Recent Bookmarks section. Recent Views
displays a list of the last 10 documents viewed by the user in the order they were viewed while Top
Views show a list of the 10 most viewed documents. Clicking the document name takes the user to the
document. The user can toggle between the two lists using the radio buttons.

# File Cabinet\Folder Viewed On
1 FIRM GAS GTC OTC B RED.DOC Enron Trading \ Ring Andrea

2 FIRM GAS DocC Enron Trading | Ring Andrea

3 FIRM L RAL SUPPORT OTC B RED.DOC Enron Trading |, Ring Andrea

4 FIRM GAS GTC COLLATERAL SUPPORT OTC B RED.DOC Enron Trading |, Ring Andrea

5 DirDeposit.pdf Enron Trading | Ring Andrea

6 Firm Gas GTC Collateral Support b.doc Enron Trading \ Ring Andrea

7 Parachute lots of truth to this. We got this from our dance teacher.msg Enron Trading | Ring Andrea

g Parachute lots of truth to this. We got this from our dance teacher.msg Enron Trading \ Ring Andrea

9 E: Note.msg Enron Trading \ Ring Andrea

10 hing_User_Guide.pdf 3 23/2016 10:47:56 AM

Section of the Home Page showing the Recent & Top Views Sections

2.5 Access Statistics
The Access Statistics section gives the user some basic usage information for the last month of activity.
Statistics provided are Total Files Viewed, Total Files Downloaded and Total Files Uploaded.

D ACCESS STATISTICS (LAST 1 MONTH)

Total Files Viewed Total Files Downloaded Total Files Uploaded

~ N

2

@ COPYRIGHT 2016 FILECONTROL 1+

Section of the Home Page showing the Access Statistics Section

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
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3 User Options
This User Options section is accessed upon login by clicking on the user name at the top right of the site
(from any page). The drop down menu contains options to manage the user experience.

Edit Profile

Change Password

Account Settings

Sign Out

User Options Menu

3.1 Edit Profile

Clicking on Edit Profile on the drop down menu takes the user to the Edit Profile page where the User
information can be updated. The available fields are First Name [Required], Last Name [Required],
Email, and Organization. Clicking the Save button saves the changes while clicking the Close button
cancels the process and exits the popup.

Edit Profile L

First Name ™

FC
Demo

Email

fedemo@filecontrol.com

Organization

FileControl

Save Close

Edit Profile Page

3.2 Change Password

Clicking on Change Password on the drop down menu takes the user to the Change Password page
where the password can be changed. The user will need to know the current password in order to
change it here. Clicking the Save button saves the changes while clicking the Close button exits the
popup without saving any changes.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
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Old Pasword

Save Close

Change Password Page

3.3 Accounts Settings
Clicking on Accounts Settings on the drop down menu takes the user to the Accounts Settings pages
where the Display, Search, Update behavior for the site may be set.

3.3.1 Display

The Display settings are listed on the Display tab. The user can check or select the options accordingly to
make changes. Clicking the Update button saves the changes while clicking the Close button exits the
popup without saving any changes.

Display

Update Close

Display Settings

The options are:
e Print with annotation: When checked any annotations on an image will be printed along with
the image.
o Show file count in folder tree: When checked the number of documents in a folder and its
subfolders will be displayed next to the folder name for all folders on the Documents View.
e Persistent Highlighting: When checked previously configured search terms are highlighted in
the Document viewer whenever a document is viewed.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
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Records Per Page: The user can select the number of documents to be listed per page in the
Search Results List of the Documents View. The default is 100 and the options on the drop down
menu range from 10 to 1000.

Landing Page: The user can select the page which will appear first on logging into the site. The
default is the Home Page and the options vary based on the tabs/modules the user has the
permission to. The other options are Documents, Batching, Reports, and Admin.

Batch Documents Review: Only available if the user has access to the Batching Module. The
user can select the Review status of documents to be displayed. The options are Both,
Reviewed, and Not Reviewed where Both is the default.

3.3.2 Search

The Search settings are listed on the Display tab. The user can check or select the options accordingly to
make changes. Clicking the Update button saves the changes while clicking the Close button exits the
popup without saving any changes.

Search

Search Settings

The options are:

333

Include memo fields: When checked memo type fields appear in the Search Results list.
Include system fields: When checked system type fields appear in the Search Results list.
Recent Search Count: The number of recent searches to store. The user can enter a number
from 1 to 250 with 100 being the default.

Update

Update settings are listed on the Display tab. The user can check or select the options accordingly to
make changes. Clicking the Update button saves the changes while clicking the Close button exits the
popup without saving any changes.

Update

Update Close

Update Settings

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
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The options are:
e Orientation Save Message: When checked a message will be displayed reminding the user to
save page orientation changes. This setting is checked by default.
e Record Navigation Scope: Controls the navigation between documents in the Document
Viewer. The Previous, Save, Save & Next, and Next buttons are used for document navigation.

o Current Page: When selected navigation is restricted to the current search result page,
i.e. once the user reaches the end of the current page of results the Next and Save &
Next buttons will no longer be available and the user will have to go to the next page on
the Documents View page to continue reviewing the documents.

o Entire Results: When selected navigation is not restricted to the current search result
page, i.e. the user can navigate to the next document until the entire result set has been
reviewed. The Next and Save & Next buttons are available until the last document in
the search results set.

e Tag Behavior: Controls document tagging behavior.

o Individual: When selected only selected documents, page of documents or search
criteria will be tagged during the tagging process.

o Family: When selected family documents will be tagged along with selected documents.

3.4 Signing Out
Clicking the Sign Out button on the User Options menu will log the user out of the site. The user will be
taken to the log on screen. The date and time of sign out will be logged in the system.

FileControl Partners LTD
1300 Texas Street
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4 Documents Page

[ Documents

The Documents Page has two views: (1) the Documents Home View and (2) the Documents View.

4.1 Documents Home View

The Documents Home View is accessed by clicking the Documents tab at the top of the site or by clicking
the View All button on the Cabinets section of the Home Page. This view shows all of the Cabinets
within the database that the user has permissions to.

= ;T FileControl # Home [ Documents Batching fedemo [Enron] .
Cabinets (3)
Enron Productions Enron Trading Confidential Work in Progress

Documents Page Home View

Clicking on a Cabinet name will take the user to the Documents View. Clicking on the Show Details o
button next to Cabinet name displays details about that cabinet.

Enron Trading
Created 22 Jan 2010
Owner dlongshore
Last Modified 22 Jan 2010
Files in cabinet 12

Files in sub folders 159736

Show Details: Details of Enron Trading Cabinet

Clicking on the Show Folders ® button displays the Cabinet name which can be expanded to show all its
subfolders. Here the user can check one, multiple or all folders to search for documents.

Enron Trading @

Folders
o CJmEnron Tr--~
Clmamo  check All

Clmseck Uncheck All
il
D-Da‘.’ll pan > Crs

Collpase Folders n

Show Folders: Folders of Enron Trading Cabinet (with Context Menu)

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
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4.2 Documents View

After clicking on a cabinet or searching folders using the Show Folders option the user is taken to the
Documents View. The Documents View is divided into three main sections: (1) the Folders & Filters
Navigation section, (2) the Search Results List section, and (3) the Document Properties section
(collapsed by default). From the Documents view, a user can access specific Folders in the File Room
Folders view, view results of document searches, filter the documents contained in a particular folder
based on a document’s specific issue or designation tag(s), and search the content of Folders through
new or saved searches.

II‘ FileControl A Home [2 Documents Batching fedemo [Enron] . =
B> Folders Y Filters = Properties
2] B k4 & » (s & E | Q
[Clmm Confidential Work in Progress|15 Fields
[l Enron Productions!12,52 1-20 of 2526 < 1 » 20 v
4 [l Envon Tradin
Clam Arnol J': Designations
Oms nol ; el DoclD Relationship  MasterDate  Issue Coding  Custod
eck Sally(2624
CIm Brawner Sandra(2165,0 Tags
s Davis Dana
Elmm pean craigi2 L=
[Clam Farmer Daren(5122,0
[CImm Forney John(1005,0 o
CIm Giron Darron(2729,0 Dean, €
Ol Griffith John
Clam Hodge John O DEANOO00D0O4 Dean, ¢
Ol Hy Danla0sa,0 .
DEANDOOODOS Dean, ¢
Clm Lavorato John/zz12 - AT een,
g- Lewia Andrew(1 O DEANOODO00S Dean, ¢
B McCarty Danny
Om McKay Brad|24 O Dean, {
CImm Myers Albert(1163,¢
It Parks Joe(3721.0 O DEANDO00DO0Z Dean, (
CIem Quenet Joe 0
O DEANDOO0DOS Dean, ¢
Clmm Rapp Bill329,0 1 ] - 2 - | 3
1613,C [ EANOOOO ean,
Clem Richey Cooper O DEAN0000010 Dean, ¢
CIm Ring Andrealss
[Cam Rogers Benjami 0000011 Dean, ¢
Cmm schooleraht Darrell O —_—
Dt Schwieger Jim(132 [ DEAND000O12 Dean, ¢
Olme Semperger Caraf:: (] DEANDDOOOL3 Dean, ¢
[CImm shackieton Sary
Clam shankman Jefirey O DEANOD00014 Dean, ¢
Ol st Clair Carel/ 73 . R ]
[—l-s ovitch Joe(2310,0 I | DEANDOOOOLS Dean,
g' Stokdey Chris(2622, O DEANOODO016 Dean, ¢
B Tycholiz Barry:
Clam williams 1l Bill(22:7,0 O EANOO00O1T Dean, ¢
Clmm Zipper Andy(sesz, =
CImw Zufferti John(17:: O WY @@= oeanoooooia et
O W% @= opeanoocoots Dean,
[ 77 ca Dynegy Merger ) DEANDOOOO ¢
[Clam 22 cA Junk Bankruptey! 15,0
< >|| O ®8% @@= opeanooooozo Dean, ¢
‘ : =
v

Documents View showing all 3 sections

4.2.1 Folders

The Folders Tab is located on the left side of the Documents View and contains the File Room (Folders)
that the user has the rights to access. The Folders & Filters Navigation pane may be expanded and
hidden from the Documents View by clicked on the Toggle Sidebar El button at the top left of the page
(in front of the logo). The Folders on the Folders tab may be expanded by clicking the triangular pointer
in front of the parent folder(s).
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= 3 FileControl # Home [2 Documents Batching fedemo [Enron) . =

B Folders Y Filters
2] E A & - (€ o & = Q 1-20 of 2526 < 1 > 20 |w
[Clmm Confidential Work in Progress(15.0
> Clum Enron Pmd_ucuons O DoclD Relationship  MasterDate  Issue Coding Custodian  File Name File Path  File Extension  Prc
# [lmm Enren Trading|o
g: :"‘:'::I:‘"- [~ Enron Trading\Dean Craig(20)
e b
Cem Brawner Sandral2165,0 | | Chris Brackhahn.msg
[Ctm pavis Dana(2123,0 =
0O 5 Be= oeanoooooo: Dean,Craig  Jason Armenta.msg msg
O rf EIO,EE DEANDDOOO03 Dean,Cralg  Bryan Denney.msg msg
[CImm Forney John !
[Cle Giron Darron O % ¥  ®:= DEANODODDDS Dean,Cralg  Frank Busot.msg msg
Ol Griffith John - :
Clim Hodge John( O B2 e= oeancooooos Dean,Cralg  Jeff Conn.msg msg
O W% @:= peanooocooss Dean,Cralg  Melissa lsenhower.msg msg
O ®WE e= peanoooooor Dean,Craig  Amy Hood.msg msg
O MeCarty Danny! 2
e McKay Brad:: O % @@= peanoooooos Dean,Craig  Monica Denney.msg msg
Clom Myers Albert I
Ol Parks Joe O W% e:= opeancooonos Dean,Craig  Jennifer Dickinson.msg msg
Clom quenet Joels O % == opeanocoocowo Dean,Craig  Sheri Millermsg msg
Clmm Rapp Bill 329,
e Richey Cooper O ®¥ = oeancosoon Dean,Craig  David Gagliardi.msg msg
Clee Ring Andreas95, —
Om Rogers Benjamin|52 O % o &= DEANODD0OD12 Dean,Craig  Clint Dean.msg msg
i Schoolcroft Darrell O E rf @®i=  DEANODOOO13 Dean,Cralg  Craig Dean.msg msg
CIm Schwieger Jim(1
[Imm Semperger Cara O % ¥  ®:= DEANODODOI4 Dean,Cralg  Tara Strawser.msg msg
Clam shackieton Sara :
Cltm Shankman Jefirey(7 O B2 e= oeancoocos Dean,Cralg  Chris Koppa.msg msg
g: M"’"c‘_”‘:"J O ®% @:= peanooocos Dean,Cralg  Danny Ebnermsg msg
s“PG‘ ovitc oe
Cm Stokley Chris(2: O % I;‘ @&i=  DEANODOOOLT Dean,Craig  Erica Tollefson.msg msg
[CImm Tycholiz Bar
e wilkams 11 gi O % I!-f @i=  DEANODOOO1E2 Dean,Craig  Greg Jewell.msg msg
Clmm Zipper Andy(s B
0 % @= oeancoooois Dean,Craig  Jerry Watson.msg ms
e Zufferti John - & Y & g
Clm 22 A Dynegy Merger(13,0 O % == opeanooocozo Dean,Craig frontera.msg msg
[Clam 22 cA Junk Bankruptey! 15,0
< >
Em ’

Documents View showing Folders Tab

If the Show file count in folder tree User Option is turned on two numbers will be shown after each
folder name representing the document count of the current folder and the document count of its
subfolders respectively. E.g. Enron Productions (12, 90) means that there are 12 documents in the Enron
Productions folder and 90 documents in its subfolders.

4.2.2 Filters
The Filters Tab is located on the right side of the Documents View and allows for the filtering of the
documents that have been tagged with specific issues or designations.
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= 3 FileControl # Home [2 Documents Batching fedemo [Enron) . =

E Folcers
0 £ E A & - & | T & E | Q 1-20 of 2526 < 1 > 0 v
B Confidential Work in Progress(15.0
» CJmm Enron Productions(12,92 . . a
nren _uc ons O DoclD Relationship  MasterDate  Issue Coding Custodian  File Name File Path  File Extension  Prc
+ [lm Enren Trading
Elim 2rnold Joh [_|= Enron Trading|Dean Craig(20)
e Beck Sally(z6247,
CIm Brawner Sandra(2165,0 | |
[Im Davis Danaj212 =
)t Deon Croig 0O W2 Re= opeanoococo Dean,Cralg  Jason Armenta.msg msg
- F "
= armer Daren O rf EIO, = DEANODOOOO3 Dean,Cralg  Bryan Denney.msg msg
[CImm Forney John(1
[Cle Giron Darron O % ¥  ®:= DEANODODDDS Dean,Cralg  Frank Busot.msg msg
O B2 e= oeancooooos Dean,Cralg  Jeff Conn.msg msg
O W% @:= peanooocooss Dean,Cralg  Melissa lsenhower.msg msg
Clm Lavorato John
Ol Lewis Andrew O ®WE e= peanoooooor Dean,Craig  Amy Hood.msg msg
O MeCarty Danm
e McKay Bradi2 O % @@= peanoooooos Dean,Craig  Monica Denney.msg msg
Clom Myers Alberti1 I
Ol Paris Joe' O W% e:= opeancooonos Dean,Craig  Jennifer Dickinson.msg msg
O % == opeanocoocowo Dean,Craig  Sheri Millermsg msg
O Rapp Bill[3: !
e Richey Cooper O W% ®:= oeancoooon Dean,Craig  David Gagliardi.msg msg
Cle Ring Andreals: —
Om Rogers Benjamin O % o &= DEANODD0OD12 Dean,Craig  Clint Dean.msg msg
Elm Schoolerstt Darr O % rf @®i=  DEANODOOO13 Dean,Cralg  Craig Dean.msg msg
CIm Schwieger Jim
[Imm Semperger Cara O % ¥  ®:= DEANODODOI4 Dean,Cralg  Tara Strawser.msg msg
CImm Shackieton Sara ;
Clitm Shankman Jeffrey(7553,0 O B2 e= oeancoocos Dean,Cralg  Chris Koppa.msg msg
Dt 52 s Corolfrs O ™2 e:= peanoocoots Dean,Craig  Danny Ebnermsg msg
Cmm stepenovitch Joe
Cm Stokley Chris(2: O % I;‘ @&i=  DEANODOOOLT Dean,Craig  Erica Tollefson.msg msg
O Ty
wcholiz Barry! O % I:ﬁ _ . )
CIem wilams 11 gilt . @i=  DEANODOOO1E2 Dean,Craig  Greg Jewell.msg msg
Clmm Zipper Andy B
0O @Y% @@= oeancoooois Dean,Craig  Jerry Watson.msg ms
Clm Zufferti John(1712,0 - ¢ ’ ° S
g- 27 CA Dynegy Merger(15,] O % == opeanooocozo Dean,Craig frontera.msg msg
I 77 CA Junk Bankruptey! 15,0
< >
B ’

Documents View showing Filters Tab

4.2.3 Main Toolbar

On top of the Search Results List section of the Documents view is the Main toolbar which contains
various functions for working with the documents of a search results. A description of each of these
functions is displayed below. See Section 5 Working with Search Results for more details of these
functions.

) A < L = < L]

i
0

Documents View Main Toolbar

e D Previous Search: Execute the previous search.

. Save Search: Save the current search.

« = Upload: Upload documents.

o Download: Download documents.

e % Tag: Add and Manages Tags, Tag and Untag files.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
17



4%) FileControl

Export: Export search results metadata.
Clear Search Criteria: Clear the current search criteria.

View Field Customization: Customize fields visible and their order.
More Options: Copy, Move, Tiff, Search documents with similar field values and delete files.

[ ]
= I JEV

£#) Copy

[+]e]

Maove
(& Tiff

Q, Similar Document Search

Wl Delete Files

« Q Search: Search document content, View saved searches, and perform advanced searches.

4.2.4 Page Navigation Toolbar

At the top right of the Search Results section is the Page Navigation toolbar. This begins with the range
of documents being viewed out of the total documents in the search results. This is followed by the
Previous Page button, then the current page being looked at, the Next Page button and finally the
Records per page. The current page can be changed by editing the value in the field while the Records
per page can be changed temporarily by selecting from the drop down menu or permanently by editing
in Accounts Settings. The Records per page options range from 10 to 1000.

1-10 of 12 < 1 > 10 v

Documents View Page Navigation Toolbar:
The first 10 documents out of a total 12 are listed on page 1; 10 Records per page are being viewed.

4.2.5 The Search Results List

The Search Results List is the list of documents resulting from a search of the folders is displayed in the
center of the Documents View page below the top toolbars. The documents are displayed by cabinet in
tabular form showing the fields and their values that the user has permissions to. There are
icons/buttons in front of each record in the list. See Section 5.3 Search Results List Functions for more
details.
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£ B L = ¥» = < £ = Q 1-10 of 2526 < 1 > 10 El
O DociD Relationship Review Complete MasterDate Issue Coding Custodian File Name F
||~ Enron Trading\Dean Craig(10)
O 8 @:=0O DpeaNoooooo: Dean,Craig  Chris Brackhahn.msg
O ﬁ ¥ ®i= DEANO0000002 Dean,Craig Jason Armenta.msg
0 B8 e:= DEAN0000003 Dean,Craig  Bryan Denney.msg
0O ®v e= DEAN0000004 Dean,Craig  Frank Busot.msg
O W8 @=  DEAN0000005 Dean,Craig  Jeff Conn.msg
O % 5 ®= DEANO0000006 Dean,Craig  Melissa isenhower.msg
O ¥ @®:=  Dpeano000oo7 Dean,Craig  Amy Hood.msg
0 B8 e= DEAN0000008 Dean,Craig  Monica Denney.msg
O ™8 e= DEAN0000009 Dean,Craig  Jennifer Dickinson.msg
O B8 e= DEAN0000010 Dean, Craig  Sheri Millermsg

Documents View Search Results List

4.2.6 The Document Properties Pane

The Document Properties pane is collapsed by default. Clicking on View Properties button will expand
the Properties Pane to the right of the Search Results list. The Fields, Designations, Tags and any Notes
of the selected document are displayed and can be edited here. The Properties Pane may also be
expanded or hidden from the Documents View by clicking on the Toggle Properties 3 button at the top
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right of the page.

i = Properties
=2 L & - = o -3 = Q 1-20 of 6810 < 1 H 20 v
o Fields <

=] DociD Relationship MasterDate  Issue Coding

Designations <

Tags L4
O B%Ee:=  ARNO000002 ARNDOOO0O1-ARNOOOOO03 28-Dec-2001  Raptors Structured Transactions Prepay Obligations Notes !
0O B%Be:=  ARNOC00003  ARNDOOGOO1-ARNOOD0OU3  28-Dec-2001  Raptors Structured Transactions Prepay Obligations
O B Be=[ ARNO0004 ARNDOODOO4-ARNOODOOUS 28-Dec-2001  Prepay Obligations
0O ®#We:=  ARNCOION0S ARNODODOD4-ARNOODOOOS 28-Dec-2001  Raptors Structured Transactions Prepay Obligations
0O 8 == ARNCO00006  ARNOOOODO4-ARNOO00006  28-Dec-2001  Raptors Structured Transactions Prepay Obligations
O B @®=  ARNCOO00Z ARNODOODDZ-ARNOODOO10  10-May-2001
O BMEe=  ARNO0O0DI ARNODIOODZ-ARNOODO010 10-May-2001  Raptors Structured Transactions Prepay Obligations
O B¥Be=  ARNO0OI0 ARNODIOODZ-ARNOODO010  10-May-2001  Raptors Structured Transactions Prepay Obligations
O $@ @:=  ARNOOOCO11 ARNODDOO1-ARNOO00012  13-May-2001
O T2 @:=  ARNO00012 ARNODOOOI-ARNOO00012  13-May-2001
O W% ®=  asnoooooss 01-Jan-1980
0O BEBe=  Arnooooois 01-Jan-1980  Prepay Obligations
0O WY %e=  arnooooois 01-Jan-1980
0O ®E%Be=  arnooooois 01-Jan-1980
O ®BE%ex=  arnooooor 01-Jan-1980  Raptors Prepay Obligations
O B2 e:=  arncoocors 01-Jan-1980
O B®E e=  arnooooows 01-Jan-1980
O B®E e=  arnocoooozo 01-Jan-1980
O BE e=  arnooooo2 01-Jan-1980
< >

Documents View Documents Properties Pane
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5 Working with Search Results
The Search Results section of the Document View page contains the Main Toolbar, Page Navigation
Toolbar and the Search Results List. The following gives details about working with this section.

5.1 Page Navigation
See Section 4.2.4 Page Navigation Toolbar for details.

5.2 Main Toolbar Functions
The Main Toolbar at the top left of the Search Results section contains the buttons used to work with
the Search Results. These functions are described in below.

5.2.1 Previous Search
Clicking the Previous Search button loads the Search Results of the previous search to the Search
Results Lists.

=) B L EA » = < o i= Q

Main Toolbar showing the Previous Search button

5.2.2 Save
Clicking the Save button allows the user to save the Search Result criteria for later access. See Section
6.3 Saved Search for more details.

=) B L EA » = < o i= Q

Main Toolbar showing the Save button

5.2.3 Upload
The user may upload documents into the system. Clicking the Upload button displays the Upload
Documents popup.

=) B L EA » = < o i= Q

Main Toolbar showing the Upload button

Here the user can select the Cabinet or Folder to upload to from the folders list on the left of the screen.
Cabinets with subfolders may be expanded or collapsed by clicking the arrow in front of the cabinet
name. To the right of the folder list the user can Drag and Drop into the highlighted area or click to
select files. Clicking will bring up Windows Explorer where the user can browse to find the files to
upload.
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Upload Document(s) x

Select Folder to upload to m
Cltm Confidential Work in Progress(15.0 Dragand Drop or Click here to select file(s)
e Enron Productions(12.52
O Enron Trading(0,155479

Upload Document(s) Popup

Multiple files can be selected using the Shift key for selecting sequential files and the Ctrl key for
selecting multiple files not listed sequentially. Files can only be selected from one Windows folder at a
time and can only be uploaded to one system folder at a time. Once the files have been selected they
will be listed below the upload file selection area. Clicking the Upload button will begin the upload
process.

Upload Document(s) x

CJem Enron Productions(12,52
Clam Enron Trading 0,1554

Upload Document(s) Popup showing files selected for upload

The file name and size as well as the upload progress of each file is shown. Once upload is complete
clicking the View Uploaded Files button will load the documents in the upload folder to the Search
Results List allowing the user to review the documents uploaded. Clicking the Close button will return
the user to the Search Results List being viewed before upload.
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Upload Document(s) x

Select Folder to upload to T
CJam Confidential Workin Progress! 15 Drag and Drop or Click here to select file(s)

e Enron Productions(12,92
e Enron Trading(0,155479

View Uploaded Files Close

Upload Document(s) Popup showing files upload progress

5.2.4 Download

Documents can be downloaded from the Search Results list to the user’s computer. Checking the box for
a document, multiple documents or all documents on the current page will select them. Clicking the
Download button displays the Download File(s) popup.

=) B L A » = 5 o i= Q

Main Toolbar showing the Download button

Here the user can check the box to download the document with Document ID as name or as is with the
File Name. Clicking the Next button will proceed with the download into a zip file.

Download File(s) x

[J Check to Download file{s) with Document ID as name

The download process may take several minutes depending upon your selection.
Click Next to proceed.

Next Cancel

Download File(s) Popup

5.2.4.1 Download Limit Exceeded

In cases where the total size of the documents selected for download has exceeded the limit a message
will be shown alerting the user of the total size of the selected documents and the download size limit
which has been exceeded. User can choose to proceed or cancel the download process.
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Download File(s)

The highl ents will not be downloaded since t
100 MB). t" to proceed to continue downloading or "Ca
downloaded.

Download Limit Exceeded message with selected documents in the background

The user can proceed with the download job by clicking the Next button. If user chooses to proceed
with the download only the documents within the limit will be downloaded and user will be presented
with a list of the excluded documents after the download completes. The download job can be cancelled
by clicking the Cancel button which exits the Download File(s) window and take the user back to the
Documents View.

5.2.5 Tags
Tags are used in FileControl to group documents into different categories relevant to the document set.

Each set of tags is associated with a Cabinet and its folders. Clicking on the Tags button displays the Tags
menu where the user can create a new tag, manage existing tags, tag files or untag files. All of these
functions are described below.

O L < » 2y < & = Q

O New Tag Relationship MasterDate
_— Manage Tags
[_J~ Enron Tr| RETe

= . Tag File(s)

0O @ 08-Aug-200
Untag File(s)

0O @4 09-Aug-200

Main Toolbar showing Tags Button and Menu
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5251

Creating a New Tag

Clicking on the New Tag option on the Tags Menu takes the user to the Add Tag popup.

®New Tag Obpefault Tag

Name *

Description

@ Private (O Shared

Close Save

Add Tag Popup

By default, the New Tag radio button is selected. With this selection the user can create a new tag by
giving it a Name [Required] and a Description [Optional]. By default, the tag is created as private.
Alternatively, the user may create a predefined tag by selecting the Default Tag radio button.

a
(|

ONew

Tag @Default Tag

Name
Hot
Responsive

Privileged

ivate (O Shared

Description
Predefined Tags
Predefined Tags

Predefined Tags

Close Save

Add Tag Popup showing Default Tag

Here the user can select from Hot, Responsive, or Privileged. The user may also share the tag with other
users and groups by selecting the Shared radio button.
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®@NewTag Obpefault Tag

Name *

Description

Owner ™

fedemo v

(O Private (@ Shared

= ()@ Global -
® ]84 FC Admin
@ (]88 PermissionGroup
® [ 88 Pennywise
® (]88 AgentTestGroup
® (]84 Batch Group
® ]88 Reviewer

Close Save

Add Tag Popup showing Shared selected

Clicking the Save button creates the tag while clicking the Close button cancels the Add Tag process and
exits the popup.

5.2.5.2 Managing Existing Tag
Existing tags can be edited or deleted. Clicking the Manage Tag option displays the Manage Tags popup.

Manage Tags x

2
a Name Description Owner Name Edit
p

a Hot Docs Predefined Categories admin rs
O Needs Redaction Docs to be redacted admin r4
Privileged Privileged admin 4

a Responsive Predefined Tags admin 4
To Produce admin rs

O Unsupported Files admin T4
Close

Manage Tags Popup
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Here the user may edit the tag name and description as well as change the privacy of the tag. Clicking
the Edit icon for a tag displays the Edit Tag popup. The user may click the Back button to return to the
Manage Tags popup, click the Save button to complete the edit process or click the Close button to
cancel the process and exit the popup.

Edit Tag x

<sack || cose | [

Edit Tag Popup

The user may also delete a tag or multiple tags but only if no documents are associated with the tag(s).
An empty checkbox indicates the user has delete permission while a greyed out checkbox means the
user does not. Checking the tag and clicking the Delete button at the top of the Manage Tags popup
displays the delete confirmation and deletes the tag.

5.2.5.3 Tagging Files

Documents can be tagged by checking the box for an individual document, multiple documents, a folder
of documents, or a page of documents and clicking the Tag File(s) option on the Tags menu. This
displays the Tag File(s) popup.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
27



(%) FileControl

O current Page Records @ selected Records Oall Records
O Tag Name Description

0 Hot Docs Predefined

O Needs Redaction Docs to be redacted

O Privileged Privileged

O

O

Unsupported Files

Cancel Tag File(s)

Tag File(s) Popup

The Selected Records radio button is selected by default. This option means only selected documents
will be tagged. The user may keep this selection, change this to Current Page of Records which would
only tag the current page of documents or All Records which would tag all documents in the search
results set. Checking the tag or tags from the list and clicking the Tag File(s) button will associate the
documents with the tag(s). Clicking Cancel will cancel the process and exit the popup.

5.2.5.4 UnTagging Files

Documents can be untagged or removed from a tag in the same way. Clicking the Untag File(s) option
on the Tags menu. This displays the Tag File(s) popup.

Untag File(s) x

O Current Page Records ® Selected Records Qall Records

O Tag Name Description

O Hot Docs Predefined Categories

O Needs Redaction Docs to be redacted

O Privileged Privileged

O To Produce

O Unsupported Files

Cancel Untag File(s)

Untag File(s)

Here the user may keep the Selected Records option, change to Current Page of Records or to All
Records. Checking the tag or tags from the list and clicking the Untag File(s) button will disassociate the
documents with the tag(s). Clicking the Cancel button will cancel the process and exit the popup.

5.2.6 Export
FileControl allows the user to export the metadata for documents in the Search Results list. Clicking the
Export button takes the user to the Export popup.
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2]

B EA » @

Q

Main Toolbar showing the Export button

The user may choose may choose to Export all Results or Export results in current page. All metadata
fields visible to the user are listed on the Export popup and are selected by default. They user may
uncheck some of these if they are not need in the export. At least one field must be checked. Clicking
the Export Result button will download the selected fields to a new excel file.

Exports all results (® Exports results in current page
[ all
D onship [ MasterDate [ 1ssue Coding
[¥] Custodian [ File Path [#A File Extension
¥ ProdBeg ] ProdEnd From #To
[¥lcc W Becc [W]MD5Hash [+] SHA1
[V CreatedDate [¥] DateSent [ TimeSent [+] DateRovd
[ TimeRcvd [ size [# Last Modified
[ Unique [ Master ID [+ Ma
[ Responsive [+ At y Notes M Tiff G
[ Relevance [ Test field Wcu
[#] Test Filed 01
Export Popup

5.2.7 Clear Search Criteria
Clicking the Clear Search Criteria button clears the criteria of the current search and loads all documents
found in the current Cabinet as the new Search Result.

=) B EA » = 5 i

Main Toolbar showing the Clear Search Criteria button

5.2.8 Field View Customization
The fields visible as well as the sort order in the Search Results List can be customized by the user.
Clicking the Field View Customization button displays the popup where this can be configured.

=) B EA » = 5 i

-]

Q

Main Toolbar showing the Field View Customization button
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The current cabinet is selected by default. The fields listed will be updated if the user selects a different
cabinet. The user may change the settings For this search only, For this session only, or Make it
permanent by selecting the relevant radio button. Clicking the Update button saves any changes made,
clicking the Reset button resets the field visibility and order back to the original state, while clicking the
Cancel button exits the popup without saving any changes.

Select Cabinet Enron Trading v
® For this search only O For this session only O Make it permanent
Name Reorder Sort Order
v DoclD [+1~21+]
Relationship [+]1~T 1] el e
Sortb DoclD v v
¥ MasterDate 0000
hen <Mone> w v
v Issue Coding [+1~21+] Then — " None> .
Custodian Q000
v File Name Q900
[+ File Path [+1~21+]
File Extension Q00
¥ ProdBeg [+1~11+]
[ ProdEnd [+1~11+]
rom Q000
v MD5Hash Q900
[ SHA1Hash [+1~11+]
CreatedDate 0000
¥ DateSent [+1~D1+]
v TimeSent Q00
DateRcvd 0000
=) TimeRevd Q00
[ Subject Q00
Size Q200
I Last Modified Q00
[+ Unique [+]~11+]
FCLOADREF 0000
v Responsive Q00
¥ Endorsement [+1~11+]
v Attorney Notes [+1~1-14]
il Relevance [+1~11+]

Field View Customization Popup

5.2.8.1 Showing or Hiding Fields

Checking the box in front of a field name shows the field in the Search Results List. All fields which ae
visible to the user are checked by default. Unchecking the box for a field will hide it from the list for the
time period selected.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
30



4%) FileControl

5.2.8.2 Reordering Fields

Fields may be reordered by moving to Top, Up, Down, or Bottom. This is facilitated by clicking the
buttons in the Reorder column of the fields list.

[v] Custodian

Field Reorder Buttons

5.2.8.3 Changing the Field Sort Order

The fields sort by the first field set up in the list in ascending order by default. Up to three Sort By fields
can be added by selecting the desired field name from the drop down menus in the Field column for the
first, second and third levels. The order can be changed in the same way by selecting Ascending or
Descending from the drop down menus in the Order column.

Sort Order

Field Order
Sort by DoclD v 2nd v
The <None> v one v
The lone v one v

Sort Order Section of the Field View Customization Popup showing DoclD as the Sort By Field in Ascending Order

5.2.9 More Actions
Clicking the More Actions button displays a menu of other actions that can be performed on the Search

Results. These are Copy, Move, Tiff, Similar Document Search, and Delete and are described below.

O B - 2 & L ) 2 < o i= Q
% DoclID Relationship &
(v~ Enron Trading\Arnold John(20) 3% Move
M BWEe:=[3 ARNO000001 ARNO000001-ARNOG i
E Q SimilarD e o3
¥ R Ee= Al RNOO
¥ WBRe:=  ArN0000003

Main Toolbar showing Mof'e-i\-c-t;ions Button and Menu

52.9.1 Copy

Documents may be copied from one folder to another if Copy, Move and Delete options are enabled for
the site. Checking the box of one or multiple documents and clicking the Copy option on the Other
Actions menu displays the Copy File popup.
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Cmconfidential Work in Progress Please select Properties
» ClmmEnron Productions Select All Deselect All
» CJmmEnron Trading 7 Fixed
[Jcustom
Omemo
O Tags
[Notes

Copy File Popup

Here the user selects a folder from the list on the left of the popup and the desired properties on the
right. The properties which can be copied along with the documents include Fixed [Fields], Custom
[Fields], Memo [Fields], Tags and Notes. The Fixed fields option is selected by default as this is the
minimum property copy requirement. Clicking the Copy button copies the documents(s) to the selected
folders while the Cancel button cancels the process and exits the popup.

5.2.9.2 Move

Documents may also be moved from one folder to another within the same cabinet if Copy, Move and
Delete options are enabled for the site. Checking the box of one or multiple documents and clicking the
Move option on the Other Actions menu displays the Move File popup.

4 Cesenron Trading ()
Cmmarnold John
CImmeeck sally
Cmmsrawner 5andra
CImpavis Dana
Clmpean Craig
CIeaFarmer Daren
D-Fome'_\-' John
CImGiron Darren
Cmcriffith John

CIesHodge John

Clmmtiyvi Dan

CmmLavorato John

CmLewis Andrew

D-.‘-!cCart\'Dann'.f hd
Move File Popup
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Here the user selects a folder from list. Clicking the Move button moves the document(s) to the selected
folder while the Cancel button cancels the process and exits the popup.

5293 Tiff

The Tiff-on-the-Fly functionality allows the user to quickly convert documents to tiff image form for
annotating and redacting. Checking the box of one or multiple documents and clicking the Tiff option on
the More Actions menu displays the Tiff File(s) popup.

Tiff File(s) x

OCR o

Association Default v

Cancel

Tiff File(s) Popup

Here the user may choose to OCR during Tiff by checking the box and select the Association which
controls the image links. The Default Association is selected by default. Clicking the Tiff button will
gueue the document for Tiffing while the Cancel button cancels the process and exits the popup.

5.2.9.4  Similar Document Search

The Similar Document Search feature allows the user to find other documents similar to a selected
document based solely on field values. Checking the box of a document and clicking the Similar
Document Search option on the More Actions menu displays the Search Similar Documents popup.
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Search Similar Documents x

Select Options

‘5‘5’:&"1" vithir

arch (\

Select Fields to Search

[Joocip [JRelationship [OMasterDate [Oissue Coding
[JCustodian [JFile Name [JFile Path [JFile Extension
[JProdBeg O Pre d o OTo

O Oscc D5Ha AlHa
[JCreatedDate [Opates O Se [Joatercvd
[JTimeRevd [Jsubject Osize OLa odified
CJunique ] FCLOADRE JResp e [Jendorse
[JAttorne e ] Relevance

(anc.Ei m

Search Similar Document Popup

Here the user selects the area within which to search by selecting the radio button for Search within

previous search results (default), Search within the Same Folder, or Global Search (within the Same
Cabinet). Select the field(s) from the list by checking the box. Clicking the Search button refreshes the
Search Results List to show the results of similar documents while clicking the Cancel button exits the

popup.

5.2.9.5 Delete Files

Documents may be deleted if Copy, Move and Delete are enabled for the site. Checking the box of one
or multiple documents and clicking the Delete option on the Other Actions menu displays a
confirmation message. Clicking the Ok button permanently deletes the document while clicking the
Cancel button cancels the process and exits the popup.

5.2.10 Search
Clicking the Search button displays the Search field for searching content as well as links to the Saved
Search and Advanced Search pages. See Section 6 Searching for more details.

=) B L EA » = 5 o i= Q

Main Toolbar showing the Search button

5.3 Search Results List Functions
The Search Results List displays the metadata fields and their values of the documents resulting from a
search. The list can be sorted by any of the available fields, the icons for each record show various status
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of the document, document properties can also be viewed and edited, and the documents can be
viewed in Quick View mode.

5.3.1 Resorting the List
The fields sort by the first field set up in the list in ascending order by default. The list can be resorted by

any field by clicking the field name. Clicking the field name once sorts in ascending order while clicking
the name a second time sorts in descending order.

5.3.2 Search Results List Icons
The icons on the Search Results List which appear in front of each document provide information about
the status of the document. These icons are described below.

BV Re=n

Search Results List Icons

. il Indexing Status: Indicates the status of a document’s indexing.

o) % Index Complete

o “~ Index Pending

Er
o i Index Failed
i
.« ¥ Family Relationship: Indicates whether a document is part of a family or not.
r-.
o " Individual File

o ® Family Member

=

. Tiff Status: Indicates the status of a document’s Tiffing.
o Column blank if Document not Tiffed

o J;E Tiff Successful
=

o Tiff Pending

o IE Tiff Failed

° h Note: Indicates that the document has a note associated with it. The column is blank if no
note exists.

5.3.3 Viewing a Document in Quick View Mode

The Quick View button ® displays the document in popup mode. Clicking on the button opens a popup
viewer in the foreground of the Search Results list for the user to have a quick look at the selected
document.

Tl —_— BECKAROMOG BECKOAOMAG-BECK MO0 0
D % & < TE= BECKO0000S BECKO00008-BECKO00010

Section of the Search Result List showing Quick View button
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The document viewer here is basically the same as the one on the Review/Coding page without content
search options.

309 F.Supp.2d 861 (2004)

In re: DYNEGY, INC. ERISA LITIGATION
Constance K. Schied, on behalf of herself and a class of persons similarly situated, Plaintiff,
V.
Dynegy, Inc., et al., Defendants.

MNo. CIVLA.H-02-3076.
United States District Court, S.D. Texas, Houston Division.
March 5, 2004.

865 “B62 *B63 *864 “B65 Robin L. Harrison, Justin M. Campbell, lll, Campbell Harrison et al, Houston, TX, Ron Kilgard, Gary A.
Gotto, Laurie B. Ashton, Keller Rohrback PLC, Phoenix, AZ, Lynn Lincoln Sarko, Derek W. Loeser, Erin M. Riley, Elizabeth A.
Leland, Keller Rohrback LLF, Seattle, WA, Marc |. Machiz, Cohen Milstein et al, Marka A. Peterson, Attorney at Law,
Washington, DC, for Plaintiff.

David D. Sterling, Baker Botts LLP, Michael M. Wilson, Clements ONeill et al, Jack C. Nickens, Nickens Keeton et al, Judith
Batson Sadler, Sadler & Sykes, Martin Scott Michelman, Shook Hardy et al, Houston, TX, Anthony C. Epstein, Paul J. Ondrasik,
Jr., F. Michael Kail, Morgan D. Hodgson, Steptoe and Johnson LLP, Washington, DC, Brian T. Ortelere, Thomas S. Bloom,
Joseph J. Costello, Morgan Lewis et al, Philadelphia, PA, for Defendants.

R. Blake Young, pro se.

MEMORANDUM AND ORDER

LAKE, District Judge.

Document in Quick View Mode

5.3.4 Viewing Document Properties

The View Properties *= putton expands the Properties Pane to the right of the Search Results list to
display the document’s properties.

O %ﬁ % BECKO00003  BECKOO000S-BECKO00010

Section of the Search Result List showing View Properties button

There are tabs for Fields, Designations, Tags and/or Notes. The user may expand the respective tabs to
edit those properties. Clicking the Save button will save any changes made to the document’s
properties.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
36



(%) FileControl

~
= Properties

Fields

DaclD
DEANDOOOO0L
Relationship
MasterDate
Issue Coding [P]

Custodian

Dean, Craig

File Name
Chris Brackhahn.msg

File Path

File Extension
msg

ProdBag

Prodend [F]

From

Outlook-Migration-Team

To [F)

cC

Save

w

Document Properties Pane Showing Fields Tab Expanded

The Properties Pane may also be expanded or hidden from the Documents View by clicking on the
Toggle Properties - button at the top right of the page.
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6 Searching

6.1 Advanced Search

The FileControl Advanced Search feature allows searching for documents based on the documents’ field
values, content (extracted text/OCR), tag information and/or index or tiff status. From the Documents
view, the Advanced Search is accessed by clicking the Search Q. button on the Main Toolbar then
clicking the Advanced Search link on the drop down menu. The Advanced Search popup is displayed.

2 A L L = -~ o N Q

Saved search Advanced search

Documents View Search Content Dropdown

Here the user enters criteria to search for the documents. Details follow.

Advanced Search x

File Room (Folders) Search Option AND v Include family = =
» [JmmCabinet Test -
> [C]mmCJK Doc
[CImconfidential Work in Progress
v [JMmE-Discovery Management Module %
Cmeemails
» [JMmEnron Productions Note
4+ [VIMEnron Trading
-.—'J.rnold John
[F/MmBeck Sally Index Status v
[“]mBrawner Sandra
[“lmDavis Dana
[“ImDean Craig
[VImFarmer Daren
[VImForney John Fields
El-Glron Darron
[“ImGriffith John Custodian v CONTAINS v
-Hodge John
[“]mmHyvi Dan
[“ImLavorato John
[mLewis Andrew
[“ImMcCarty Danny OCR Text
[VImMcKay Brad

“ImmMyers Albert - e
(][ 1. J T .

Content

4

Tiff Status v

OCR Status None v

Advanced Search Window

e Any Cabinets (Top level folder) and their subfolders that the user has permission will be displayed in
the File Room (Folders) pane on the left of the advanced search screen. A triangular pointer in front
of a cabinet indicates that it has subfolders. Clicking the pointer will expand the list of subfolders.
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Select the cabinet(s) or folder(s) from the File Room (Folders) pane that the user wishes to search
by checking the box in front of the folder or cabinet’s names or right clicking to use the dropdown
context menu.

e The options for building the search criteria are displayed on the right. A custom query is built by
providing Search Criteria based on the following options all of which are optional.

O

O

Search Option: The search is by default an AND Search meaning documents fitting All of the
search criteria entered will be found. To toggle to the OR search, select OR from the Search
Option drop down menu at the top of the Advanced Search window. This will search for Any of
the search criteria entered. Select AND to return to the AND search.

Include Family: Checking the box will include all documents that share a parent-child
relationship in the search.

Content: Enter text in this field to search the extracted or embedded text of the electronic
documents. Only electronic documents found to contain this text will be in the results. See
Section 6.2 for Content Search Features.

Note: Enter text in this field to search the content of notes associated with documents.

Index Status: Defaults to None Select Pass, Pending or Fail from the drop down menu to only
include those electronic documents with those index statuses in the search results.

Tiff Status: Defaults to None; Select Pass, Pending or Fail from the drop down menu to only
include those documents associated with images with those tiff statuses in the search results.
Fields: Select a field from the 1% drop down menu, the criteria from the 2" (such as CONTAINS,

STARTS WITH, etc.), and enter the value sought in the 3™ field. Click the top plus sign < to add
another field to search. Click the plus sign & to the right of the fields to add another criterion to
the search within the same field.
OCR Status: Defaults to None; Select Pass, Pending or Fail from the drop down menu to only
include those documents associated with images with those OCR statuses in the search results.
OCR Text: Enter text in this field to search the OCR text of the documents with tiff images
associated.
Tag Operator: Select AND or OR from the Tag Operator dropdown.
Tag: Select tags from the 3 lists to include in the criteria. Multiple tags can be selected to create
a complex Boolean tag search. Click the @ to the right of the tag selection fields to clear all
selections.
= All of These Tags: Documents associated will all the selected tags will be searched.
= Any of These Tags: Documents associated with any of the selected tags will be
searched.
= None of These Tags: Documents that are not associated with any of the selected
tags will be searched.

4 D MEnron Trading
[Imarnold John
[FlmBeck sall
.E awner Sandra AlloT These Tags select lags v
[“ImmDavis Da
[“lmDean Craig Any of these Tags 143, Duplicate Document ~ o
[“/mForney John None of these Tags Select Tags - o
[“ImGiron Darror

Advanced Search Window showing Tag Search options

Annotation Condition: Select AND or OR from the Tag Operator dropdown.
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o Annotation Text: Enter text in this field to search the content of text based annotations.

Annotation Date: Enter a date range to search the created dates of the annotations.

o Annotation Type: Select the type of annotations from the 3 lists below to include in the criteria.
Multiple annotations can be selected. Click the @ to the right of the annotation selection fields
to clear all selections.

= All of These Tags: Documents containing all the selected annotation types will be
searched.

= Any of These Tags: Documents containing any the selected annotation types will be
searched.

= None of These Tags: Documents that are not associated with any of the selected
annotation types will be searched.

o

Elum
Fm:
Flam
Flmcrifit
Flm:
Flm
Elu

e ; A - — o
[l
lmmact sy of . - - o
o
Gl ) )

[ %
Flmr
Advanced Search Window showing Annotation Search options

e Click the Search button to search for documents containing the search criteria entered.
o The system will display all documents of the selected folder if user executes blank search
(without search criteria).
e If any search hits are found, the results are listed in Search Results List, otherwise a No record found
message is displayed in place of the list.

6.2 Content Search Features

Content Searching involves searching the text extracted from or embedded in electronic documents. In
FileControl there are multiple content search features available to make it easier for users to find exactly
the documents they are looking for. These include Fuzzy Search, Phonic Search, Stemming, Synonym
Search, Numeric Range Searching, Variable Term Weighting, Words and Phrases, and Wildcards and are
described below.

6.2.1 Fuzzy Search
Fuzzy searching will find a word even if it is misspelled. Fuzzy searching can be useful when searching
text that may contain typographical errors, or for text that has been scanned using optical character
recognition (OCR) e.g. fuzzy search for apple will find appple. Fuzziness can be added selectively, by
using the % character. The number of % characters added determines the number of differences that
the search engine will ignore, while searching for a word. The position of the % characters determines
how many letters at the start of the word have to match exactly.
Examples:
e ba%nana: Word must begin with ba and have at most one difference between it and banana.
o b%%anana: Word must begin with b and have at most two differences between it and banana.
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6.2.2 Phonic Search
Phonic searching looks for a word that sounds like the word being searched and begins with the same
letter. To search for a word phonically, put a # in front of the word in the search request.
Examples:
e #ismith: A phonic search for smith will also find smithe and smythe.
e #johnson: A phonic search for johnson will also find jonson and johnsun.

6.2.3 Stemming
Stemming extends a search to cover grammatical variations on a word. Stemming is added selectively,
by adding a ~ at the end of words to be stemmed in a search. The stemming rules included with the
search are designed to work with the English language.
Examples:

e apply~: A search for apply would also find applying, applies, and applied.

e fish™: A search for fish would also find fishy and fishing.

6.2.4 Synonym Search
Synonym searching finds synonyms of a word that included in a search request. Synonym searching is
enabled selectively, by adding the & character after certain words in the request.
Examples:
o modify&: A search for modify would also find change.
o fast&: A search for fast would also find quickly.

6.2.5 Numeric Range Searching
A numeric range search is a search for any numbers that fall within a range. To add a numeric range
component to a search request, enter the upper and lower bounds of the search separated by ~~.

Examples:
e apple w/5 12~~17: This request would find any file containing apple within 5 words of a
number between 12 and 17.

Numeric range searches only work with positive integers. Decimals and commas are treated as spaces
and minus signs are ignored. E.g. 123,456.78 will be treated as 123 456 78.

6.2.6 Variable Term Weighting
Variable Term Weighting is the type of search that returns a word based on its occurrence within a file.
When the search engine sorts search results after a search, by default all words in a request count
equally in counting hits. However, this can be changed by specifying the relative weights for each word
followed by a : and the weight.
Examples:
e apple:5 and pear:1
This request would retrieve the files containing apple and pear but the search engine would
weigh apple five times as heavily as pear when sorting the results.
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6.2.7 Words and Phrases
To search for a phrase, use quotation marks
as a space.
Examples:
o "fruit salad": Files containing the phrase fruit salad will be returned.
e can't: The word can't would be treated as a phrase consisting of two words, can and t.

around it. Punctuation inside of a search word is treated

6.2.8 Wildcards

A wildcard is a special symbol that stands for one or more characters. Wildcards are used for identifying
files and can be in any position in a word. It enables the user to select multiple files with a single
specification. Some commonly used wildcard characters are ¥, ? and = etc. A * matches any number of
characters, ? matches any single character and = matches any single digit.

Examples:

e appl*: Files that contain apple, application, applied will also be returned.
e appl?: Files that contain apple and apply will be returned.

e “*cipl*: Files that contain principles will be returned.

e N===: Files that contain N123 but not N1234 or Nabc will be returned.

6.2.9 Content Search Operators Summary

Character Meaning
¢ matches any character
= matches any single digit
* matches any number of characters
o fuzzy search
# phonic search
~ stemming
& synonyr search
~— HUMMETFIC Fange

6.3 Saved Search

The Saved Search feature allows the user to save the current search to be re-run later and share with
other users. Searches can be saved from the Document View and from the Recent Search List page. The
user may also execute an existing saved search from the Saved Search List page.

6.3.1 Saving a Current or Recent Search
A current or a recent search can be saved from the Document View and Recent Search List page.

6.3.1.1  From the Document View
From the Document View the current search can be saved by clicking the Save button on the main tool
bar. This displays the Save Recent Search popup.
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Main Toolbar showing the Save button

Here the user may enter a Name and Description for the search.

Save Recent Search x

Mame *
Description *
@ Private (O Shared

Save Close

Save Recent Search Popup with Private option

The user may choose to keep the search private by keeping the default Private option and clicking the
Save button. The user may also share the search with other users by clicking the Shared radio button
and selecting either Global, which will make the search available to all users in the site, or one or more
of the users or groups from the list by checking the applicable boxes. Clicking the Close button exits the
popup without saving any changes.

Save Recent Search x

Name *
Description *

(O Private @ Shared

2 0@ Global IS
® ]84 FC Admin
® (]88 PermissionGroup
@ (]88 Pennywise
& [J8& AgentTestGroup
® ]84 Batch Group
® [J88 Reviewer

Save Close

Save Recent Search Popup with Shared option
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6.3.1.2 From the Recent Search List Page

From the Recent Search List page, the user can save a recent search by clicking the Save Search button
for the corresponding search. This displays the Save Recent Search popup, Here the user may enter a
Name and Description for the search on the Save Recent Search popup, choose Private or Shared and
click the Save button. Clicking the Close button exits the popup without saving any changes.

RECENT SEARCH (101

] criteria Date Created Date Modified

O] Folder(s) FC2R 1/22/2016 1:55:10 PM 1/22/2016 1:55:10 PM e c eEl

Recent Search List Page showing the Save Search button

6.3.2 Editing a Saved Search

Only a Saved Search which is Private or not associated with a batch can be edited. From the Saved
Search List page, a saved search fitting these criteria can be edited by clicking the Edit Search button for
the corresponding search.

SAVE SEARCH (44
[0 search Name Date Created Date Modified Owned By Modified By
[0 Brawner Content Search 2/9/2016 5:43:13 PM 2/9/2016 5:4335 PM fedemo ® C _"‘?":

Saved Search List Page showing the Edit Search button

On the Edit Saved Search popup, the user may edit the Name and Description or share the private
search with users or groups. Clicking the Update button save changes while clicking the Close button
exits the popup without saving any changes.

Edit Saved Search x

Name*
Brawner Content Search
Description

Brawner Content Search

@ Private (O Shared

Close Update

Edit Saved Search Popup

6.3.3 Executing an existing Saved Search
An existing saved search can be executed from the Saved Search history tab or from the Saved Search
List page.
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6.3.3.1 From the Saved Search History Tab

From the Saved Search History tab, the user can execute a saved search by clicking on the name of the
desired search in the list. The Saved Search will be re-run displaying the updated Search Results on the
Documents View Page. Only the 10 most recent saved searches are displayed on the Saved History tab.
To view more the user must click the View All button to be taken to the Saved Search List page.

6.3.3.2  From the Saved Search List Page
From the Saved Search List page, the user can execute a saved search by clicking on the name of the
desired search in the list or by clicking the Execute Search button for the corresponding search.

0  search Name Date Created Date Modified Owned By Modified By

] =3 001 testSea 9/4/2015 8:40:33 AM 0/4/2015 8:41:15 AM admin admin .‘"" (& &

Saved Search List Page showing Execute Search button selected

6.3.4 Loading the Criteria of a Saved Search to Advanced Search

The criteria of a saved search can be loaded to the Advanced Search window for editing or for review.
From the Saved Search List page, the user can load the search criteria by clicking the Load Criteria
button for the corresponding search.

0  search Name Date Created Date Modified Owned By Modified By

] =3 001 testSea 9/4/2015 28:40:33 AM 0/4/2015 8:41:15 AM admin admin e C'.-‘.’ |

Saved Search List Page showing Load Search button selected

This will take the user to the Documents View Page and open the Advance Search popup with the
search’s criteria filled into the relevant fields. The user may review and edit the criteria and click the
Search button to execute the search or click the Cancel button to exit the popup.
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Advanced Search

File Room (Folders)

» CJmBatchCabool
Clmeconfidential Work in Progress

» ClmmEnren Productions

WEnren Trading

[Immarnold John

FlmBeck sally

[“Im8rawner Sandra

Davis Dana

Dean Craig

Farmer Daren

Forney John
[“lmGiron Darren
[Fmmcrifith John
E.Hodge John
[“Imiyd Dan
[“ImmLavorato John
[ImmLewis Andrew
McCarty Danny
McKay Brad
Myers Albert
[Flmrarks Joe
[Emquenet Joe
—_

Search Option

Content

Note

Index Status

Tiff Status

Fields

OCR Status

OCR Text

Tag Operator

AND

brawner

None

None

None

AND

21

<

Include family O &
v
v
[+
v
v

Advanced Search Popup
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7 Reviewing/Coding Documents

The Document Review/Coding page contains viewer for viewing electronic documents and tiff image
documents along their coded field information and other properties. The Document Review/Coding
Page is divided into three main sections: (1) Properties, (2) Results, and (3) the Viewer.

iZ Properties 12 Results ~ Document JENIE 12 0LERON
Persistable © View Q t M 4 1 o2 p M
Fields HA®E 2D BoxELmE e
[T R — .
. . WNPUTS OUTPUTS INPUTS OUTPUTS -
Designations Formuta # Transactions Spread Offset Susponsion Formula # Spoed Sproad  Offsol Suspension
2 abs<d wa 001 F s1 >220 001 na F
v2 abs>3 a 001 F s2 <20 0.01 na  F
Tags v3 as>s 001 002 F s3 <10 0.02 na F
V4 abs>10 002 004 F
vs abs>13 004 015 F
Notes V6 abe>20 wa _ nla T
Appiication Example
Time (sec) Action Intonsi #Buys #Solls Buy Offset Sell Offsel Spread Bid  Offer  Notes
Start 0 [ 0 o000 000 004 25000 25.040
6 Sel 0 0 1 000 000 004 25000 25.040 inal Offset is zero, Initial Sproad i 0.04. Formula V1 apphes.
12 Sotf 0 0 2 o000 000 004 25000 25040 V1
1 & 2 21 Sel 0 0 3 o000 000 004 25000 2500 V1
: 44 Buy 1" 1 2 o000 000 005 24975 25025 Low Intensiy vakwe kriggors intorsity Formula S2. The change in spread Iriggers a
65 Sol 15 0 3 000 000 006 24995 25055 S2.Change in spread riggers Last Trade is Md.
120 Sot 2 0 4 000 001 006 25005 25.065 Increase i #Selis tnggers Transaction Fonmuta V2, boosting the Sell Offsel by 0.0
180 Solf 40 0 5 000 002 006 25025 25085 V2. Nole that the following sequence of buys iggers an incroasing offset and spro
207 Sed 4 0 6 000 004 007 25055 25.125 V3.Offset now increasing by 0.02 with each Sell. V3 also specifies in increuse in &
251 Sen 47 0 7 000 006 008 25105 25185 V3
375 Sol o 0 8 000 008 009 25175 25265 V3
432 Sot (< o 9 0.00 010 011 25255 25365 V3. Note that V3 would have increased the offset 1o oqual e sproad, but the Spe
500 Sell 7% 0o 10 000 012 013 25355 25485 V3
527 Sel 6 o 11 000 016 017 25475 25645 V4. Offsel now increased by 0.04 with each Sell
555 Sol 45 0o 12 000 020 021 25635 25845 V4
580 Sell £ 0o 13 000 024 025 25835 26.085 V4
732 Buy 1 9 000 017 024 25835 26.075 V1 for the Buy. Nok that #Sells is reduced by the TRR and the Sell offset by the C
930 Sed 101 0 10 000 019 025 26015 26.265 V3 for the Sell. Note that the knpact of the Buy was to slow the rate of price incroa
1120 Sel 144 o 11 000 023 027 26225 26495 V4
1200 Set 153 0 12 000 027 028 26485 26.765 V4
1,310 Sed 145 0o 13 000 031 032 26755 27.075 V4.Again, the Spread-Offsel Minimum impacts the calcuiation
1,507 Sod 144 0o 14 000 046 047 27.065 27.535 VS
1747 s 155 o 10 000 032 047 27.065 27.535 Dead Intorval Passos. The market run is almost out of sioam. Soll Offset reducod
1850 Buy 163 1 7 000 022 0A7 27.065 27.535 V1 for the Buy. Market starts to reestablish “normal® trading at new level
2,000 195 0 s 000 015 047 27.065 27.535 Dead Intorval Passes.
130 Se 1 0 0.00 017 048 27225 27.705 Y
EAEI TS ™ + @

Document Review/Coding Page

7.1 The Properties Pane

The Properties Pane (along with the Results Pane described below) is located at the top left of the
Document Review/Coding page. The Properties Pane displays a document’s fields, designations, tags
and any notes.
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BB Properties Bl Results =

Fields

Designations

Tags

Notes

Properties Pane on Review/Coding Page with sections collapsed

The Properties Pane contains four tabs: (1) Fields, (2) Tags, (3) Designations Section, and (4) Notes.

7.1.1 Fields
The Fields Tab contains the metadata fields and coding of the document.

= Properties 5 Results «
Persistable
Fields
DaclD
RAPPO0D015

Relat

RAPPO00015-RAPPO00016

Issue Coding [P]

PSA and Confirm Form.msg

Fields Section of Properties Pane
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7.1.2 Designations
The Designations Tabs contains that can be coded for a particular document.

Designations

Review Complete

® No

Endorsement

AEQ & Confidential

AWP & Confidential

Confidential

v Complete

Designations Section of the Properties Pane

7.1.3 Tags
The Tags Tab contains tags that can be coded for a particular document.

Tags Section of Properties Pane

7.1.4 Notes
The Notes Tab allows the user to add or edit notes for a document.

Notes

Username: admin
Name: Note

Note: For Review

Notes Section of Properties Pane
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7.1.5 Saving Properties

A user may code fields, designation, multiple tags or make notes on a particular document then save the
changes and stay on the document, save and move to the next document, or simply view properties of a
document and move to the next or to the previous document by clicking the applicable button.

Navigation Buttons on Properties Pane

7.2 The Results Pane

The Results Pane lists the documents in the current search result set. The document being viewed is
displayed in blue text. A user can select another record to display by clicking on the document
information in this pane. Clicking the down arrow next to Results pane title toggles information
displayed between showing More Details (File Name, DOCID and Relationship) and Less Details (File
Name only).

) DOCIDIARN
REL:

DOCID;BECKX
RELIBECK

DOCIDIBECKO014L
REL:

DOCIDIBECKO04
REL:

DOCID:BECK

REL:BECKD05418-8

DOCID:BECKO05269
REL:

DOCID:E
REL:BECK

D MPR 12
DOCID:BECKO0540
REL:BECK

| : i | | > ”‘“"l

Results Pane on Review/Coding Page: In the above example, an Excel document is selected, Page 1 of 54 and document 5 of 455
documents are currently displayed in the Results pane.

The page of documents currently being viewed and the Document-in-View counter which tells the user
what place the document currently being viewed is in the results set can also be found at the bottom of
the Results pane.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
50



4%) FileControl

7.3 The Viewers

On the Review/Coding page FileControl has two viewers. The Document Viewer for viewing documents
and the Image Viewer for viewing tiff images associated with those documents. The document viewer is
the default viewer. The Image Viewer will only be available if the selected document has an image
associated with it.

7.3.1 Document Navigation

At the top right of the Review/Coding page is the Document Navigation toolbar. The Document-in-View
counter precedes the Document Navigation buttons and tells the user what place the document
currently being viewed is in the results set. The Previous and Next buttons allow the user to move
between the results of documents while the Back button closes the viewer tab and takes the user back
to the Documents View Page.

. L

Document Navigation Toolbar

7.3.2 Document Viewer Features
The Document Viewer is the default viewer and is used for viewing electronic documents.

Commercial Management
of

Mid and Back Offices

Airil 2001 v

Document Viewer
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7.3.2.1 View, Search & Details Options
At the top left of the Document Viewer are View, Search and Details buttons. Clicking one of the buttons
displays its options directly below.

7.3.2.1.1 View

View options are displayed by default when a document is first accessed. The view options include Page
Thumbnails display as well as Zoom and Rotation options.

® View Q, Search
i S

View Options on Document Viewer

7.3.2.1.2 Search

Clicking on the Search button will display the search options which can be used to search text within the
document. The options are Search, Match Exact word or phrase, Match Case, Whole Word, Begins With,
Ends With, and Wilde Card. These are activated by entering the text in the Search Document field and
clicking the applicable button.

Q, Search

=~ x||Q &6 Aa W B* *E %

Séarch Options on Document Vi_ewer

7.3.2.1.3 Details
Clicking on the Details button will display Folder and File Name information for the current document.

Location: \Enron Trading\Beck Sally File Name: MG NY -2ndary Al Business (Chicago).doc

Details on Document Viewer

7.3.2.2 Page Navigation

The Page Navigation toolbar is on the right of the top toolbar and appears directly below the Document
Navigation toolbar. It includes options to navigate to First, Previous, Next and Last page of the current
document.

4 4 1 |of8 p P

Page Navigation Toolbar on Document Viewer

7.3.2.3  Document Manipulation

The Main toolbar is directly below the Page Navigation toolbar and includes the following options:
Family Relationship, File History, Bookmark, Download, Email, Tiff and Print. These features are
described below.
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SO0 E L ERD e

Main Toolbar on Document Viewer

7.3.2.3.1 Family Relationship

Family Relationship functionality can be found in the Document Search Results List and in the Document
Viewer and indicates whether a document is an individual or part of a family. In the viewer, for Family
files the Family Relationship button will allow the user to view the list of documents which a part of the
family as well as select and launch other family documents to the viewer.

7.3.2.3.1.1 Document Viewer Family Relationship Icons
Clicking on the Family File button in the Document Viewer will display a popup list of all the documents
belonging to the same family as the current document.

Viewing 30 of 280
‘ |||f1 ’ ’I

.etsg _

Section of the Main toolbar showing the Family File button

Documents that don’t belong to a family will have the Individual File icon displayed in place of the
Family File button.

Viewing 1 of 192

4 4 _|||f1 [ 2

-@tis.*.z@e-

Section of the Main toolbar showing the Individual File icon
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7.3.2.3.1.2 Viewing Family Members

Clicking the Family File button for a family document will launch the list of family members in a popup
window. The document currently being viewed is displayed in blue in the list. Clicking on the eye icon of
a file will launch the file to the viewer.

File Name Document ID

FW: Enron"s FERC filing opposing icap.msg QUENDDD111
- LER ICAP Affidavit 160ct01 Revised.doc QUENDOD112
@  LERICAP Affidavit 160ct01 Revised.doc_PowerPointPresentation.ppt QUEND0D0113
@  LERICAP Affidavit 160ct01 Revised.doc_PowerPointPresentation(1).ppt QUEND00114
@  ICAP paper 15 October.doc QUEND00115
Cancel

Family Files List showing the document being viewed

7.3.2.3.2 File History

Every action on a document is captured by the system. Clicking the File History button displays all
actions performed on the current document since it was uploaded into the system on the File History
popup. Information displayed includes the Date and Time the action was performed, which user
performed this action, the action category and a description of the action.

ﬁ*ss.*.a@e

Section of the Main toolbar showing File History Button

O File History *

-

Date/Time User Action Description
2/10/2016 fedemo Access
1:06:14 PM
fedemo Acoess
1/22{2016 priyankag  Access
429:52 AM
priyankag Update CreatedDate "" updated with "25-Dec-2015",

priyankag  Access

admin Access
1/21/2016 admin Update Issue Coding " updated with "Raptors Other”, To
4:2525 AM “Kathy Reeves" updated with "test”, Attorney Notes
"" updated with "test”, Test field "" updated with
"test”, Custom Open With "~ updated with "test™
1/21/2016 admin Access
o e L
Cancel
File History Popup
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7.3.2.3.3 Bookmarks

Bookmarking flags important documents for later access. Bookmarks can be shared with other users for
review. On the Document Viewer there are two Bookmarking buttons: Bookmark and Show Bookmarks.
Bookmarked documents are listed and can be accessed on the Bookmark section of the home page.

7.3.2.3.3.1 Bookmarking Documents
Clicking the Bookmark button displays the Add bookmark popup.

=0 @ E L e
Section of the Main toolbar showing Bookmark Button
Here the user provides a name for the Bookmark which marks the current document or page of the

document for quick access later. Clicking the OK button saves the name while clicking the Cancel button
exits the popup without saving the changes.

Add Bookmark

b m

Add Bookmark Popup

7.3.2.3.3.2 Viewing Bookmarks of a Document
Clicking the Show Bookmark displays the Bookmarks popup which lists any bookmarks belonging to the
current document.

2o %= =B e

Section of the Main toolbar showing Show Bookmark Button

Here if the document has been bookmarked the bookmark(s) details is displayed. The information
provided on the Bookmark popup includes the Document Name, Folder, Bookmarked Page, Date
Created, User, Copied/Shared Status and options to edit or delete the bookmark.

BookMarks x

Bookmark Date
Name Folder Page Created User Copied/Shared  Optior
38ab632b-62ca-4e05- CJK 1 8/23/2015 admin Shared &

al4b-6aa815d17ddd.docx Doc 11:41:40

PM
< >
Close

Bookmarks Popup
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7.3.2.3.4 Download
The current document can be downloaded to the user’s computer from the viewer in its native format.

Clicking the Download button displays the Download File(s) popup.
20 x =[2]=B =
Section of the Main toolbar showing Download Button

Here the user can choose to download the document with Document ID as name by checking the box or
as is with the File Name. Clicking the Next button will proceed with the download into a zip file while
clicking the Cancel button cancels the process and exits the popup.

Download File(s) x

[[J Check to Download file{s) with Document ID as name
The download process may take several minutes depending upon your selection.
Click Next to proceed.

Next Cancel

Download File(s) Popup

7.3.2.3.5 Emalil
The current document can be emailed to out of the system. Clicking the Email button displays Email

popup.

#2ox=x=R s

Section of the Main toolbar showing Show Bookmark Button

Here the user can enter the email address or addresses (separate by a semi colon) and subject of the
email message. By default, the email is sent to the current user’s email address. Unchecking the Send to
default will not send the email to the user. Checking New Email Address allows the user to manually
enter an address or multiple addresses to send the email to. Fill in the Subject field and click the Send
button to send the email. A generic message is sent in the body of the email. Clicking the Cancel button
exits the popup without sending the email.

O New Email Address

Send to default

Subject

Email Popup
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7.3.2.3.6 Tiff
The Tiff-on-the-Fly functionality allows the user to quickly convert documents to tiff image form for
annotating and redacting. Clicking the Generate Tiff button displays the Generate Tiff popup.

a'-etig.*.ue

Section of the Main toolbar showing Generate Tiff Button

Here the user may choose to OCR during Tiff by checking the box and selecting the Association which
controls the native to image links. The Default Association is selected by default. Clicking the Generate
Tiff button will queue the document for Tiffing while clicking the Cancel button cancels the process and
exits the popup.

Generate TIFF *®

ock U

Association Default ¥

Cancel Generate Tiff

Generate TIFF Popup

For documents that have been already tiffed the File is Tiffed icon will be shown on the toolbar instead
of the Generate Tiff button.

Do *x = & =(f)s

Section of the Main toolbar showing File is Tiffed Icon

7.3.2.3.7 Print
The user is allowed to print documents from the viewer. Clicking the Print button displays the Print
Settings popup.

a'-etig.*.u@

Section of the Main toolbar showing Print Button

Here the user may choose to Print All, Current or a Range of pages, oriented in Portrait or Landscape
and Auto Fit Margins. Clicking the Print button sends the document to the user’s default printer. The
number of pages allowed is set per company with the default being 500 pages.
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Pages Orientation

a

Auto Fit Margins

Print

Print Settings Popup

7.3.2.4  Fit Toolbar

The Fit Toolbar is at the very bottom of the Document Viewer. It contains features including Select Text,
Pan, Zoom, Best Page Fit, and Full Screen options. Select Text contains options to copy, highlight, redact
and add hyperlinks to text on the document. The Zoom settings include zoom percentages from 50 to
800%. Clicking the zoom percentage value displays a menu with the percentages available as well as Full
Width, Full Height and Full Page options.

800%

l

400%

200%

an)

150%

125% /

100%

I

75% N

50%
Full Width

Full Height Ly

Full Page

Fit Toolbar on Document Viewer showing Zoom Menu

7.3.2.5 Search Term Highlighting
In FileControl individual search terms entered in the Content Search field on the Advanced Search

window are highlighted in the viewer for the Search Results Hits. The same applies if the term is search
within the viewer. The search term hits are also listed on the left of the viewer. The user may click on
the hit to be taken to the page where the term exists. In cases where multiple terms are found in a
document they will be highlighted with different colors.
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=3I FileControl

fedemo [Enron) .

Viewer showing search terms highlighted

7.3.2.5.1 Persistent Highlighting

= Properties ts = Oeersistable Document Viewing 4 of 9 n n
Fields 1 |oftis p M
DociD s A®E OB 2oxEL =L
HODG003237 ylC
297 Results Found. 4k
Relationship Count of COL TY_HAME
N alal
HODGO03236-HODG003238 IR LI AT Enoray. Tne i
lAdams Rasourcos Markeling, Lid 13
MasterDate 5 IAEC Marketing 12
R ——— i HAEC Madating (USA), Inc. 5
07-Feb-2002 =] ANP Marketing Company ® - [AEC Siorage and Hub Servicas lac. 6
3 Aquila Canada Comp. 13 IAEC Siorage and Hub Servces, & business unil ol Alberta Eneqy Company Lid T
Issue Coding [P] Aquila C IAEP Encey Sorvicos, Inc. 15|
{AES Easlem Enargy, LP. L
3 Aguila Canada Corp. 13 IAES NewE neigy, Inc. 7
IEi} Aquila Capital & Trade, Ltd JAIG Energy Trading Inc. A
1 {Albama Gas Comporation 1
laena Energy Campany Lid. 3
\ Alogheny Energy Supply Company, LLC 9
Capital & Trade, Lid. 11
Custodian A ‘l: B i A Aliant Enargy Copomte Sendces, Inc., as authonzed agem 2
qu allas Marketing, |Aiant Energy Comeration M
Hodge, John LP1 AlaGas Services Inc. 1
; I _ Amarada Hoss Corporation 21
allas Marketing. L. 15 IAmoren Enargy Fuels and Servicas Company, a5 agent for Amaren Energy Genarating Company 1
Aquila Energy Marketing [amaren Energy Inc. 4
dail List no duplicatesxls Corpora pAmaren Enargy. Inc., 38 agent 4
lameren Services Comparny 2
File Path Marketing Corporation 96 iAmarican Central Enorgy, LLC. 1
Aquila Risk Management tamarican Elociic Powor Senvice Corparation 20]
jehn_hodge_000\hodge-J\ExMerge - Hodge, John W\Inbox! L (Arnarican Muncipal Power-Ohe e 2
. Corpora lamarigas Propane, LP. 1
File Extensio cer Marketing Company {Anadarka Canada Corporation 4
e Extension ower Marketing Compan Anadarka Enargy Senvices Company !
s 2 Ontario Power lAnadarka Petraleum Corpoeation 3
Generation Inc. 5 {Anabaim, City Of 1
ProdBeg . lAnderscn Exploraticn 2
dBeg 5 28-Feb-02 Abby Benton ANP Markeling Coempany 3
Aquila Dallas Marketing, AGuiE Canada Corp. 13
LPA Aquila Capital & Trade, Lid. 1
BrodEnd IF1 Agquilh Datas Marketing, LP, 15,
rocEnc B4 28-Feb-02 Belty Esles Agquili Enorgy Marketing Comoration 96/
. ating Aguils Risk Management Corporation 17
hq_nla Dallas Marketing lasiznna Essctic oralive, e, 5
£} LPE Anzana Public Sarvice Company 15/
{Ashiand Specalty Chomicals Coampany [
28-Feb-02 Brett Ratiiff lasita Powss, LLC 2
From Aquila Dallas Marketing, IATCO Midstroam Lid 12
B LPB farmes Enargy Corporation &
rshults Wvista Corporation 3
- 64 28-Fab-02 Candy {Avista Corporation - Washinglon Water Powar Division 8
Designations Ream Aquila Dallas {Avista Enamy. Inc. 21
Marketing. LP C. Bank of America, National Association 23
Bank of Montreal 2
Tags 4 28-Feb-02 Cindy Barclays Bank PLC 7
Baylex Energy Lid. 1
Bishop Aquila Dallas BC Gas Uity Lid 8l
Notes Marketing, LP.C. » [BNPParbas 25 o
o ot [

The Persistent Highlighting feature is an enhancement to Search Term Highlighting where agreed upon
terms are always highlighted where found. This feature is a user option meaning it can be turned on or
off by each user. Search terms which have been set for persistent highlighting will be highlighted
automatically in the document viewer for document hits. The user will also be presented with the list of
hits on the left of the viewer and may select them to navigate to the page.

7.3.3 Image Viewer Features
For documents with an image associated the Image Tab will be visible next to the Document Tab. The
user can toggle between the document and the image using these tabs.

7.3.3.1

At the top left of the Image Viewer are the View and Annotations buttons. Clicking on the buttons
displays its options directly below.

View & Annotations Options
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7.3.3.1.1 View

View options are displayed by default and include all the options that can be done on the image
including zoom, rotation and fit options as well as various image manipulation options.

View Annotations

Q@ @ C 9 +
View Options on Image Viewer

7.3.3.1.2 Annotations
Clicking the Annotations button will display various options for Annotation and Redaction of the image.

View Annotations

HS/ YOOPYXBXAQEPEN HAAMI 3Q®NEILQL

Annotations Options on Image Viewer

7.3.3.2  Page Navigation

As on the Document Viewer the Page Navigation toolbar is on the right of the top toolbar and appears
directly below the Document Navigation toolbar. It includes options to navigate to First, Previous, Next
and Last page of the current document.

Page Navigation Toolbar on Image Viewer

7.3.3.3 Image Manipulation
The View Options contain all the options to manipulate the image. These are described below.

7.3.3.3.1 Zoom, Redo/Undo & Fit Options.

The first 6 View options control Zoom, Redo/Undo and Fit of the image. They include Zoom-in, Zoom-
out, Redo, Undo, Fit Always and Fit Width.

View Annotations

Q@ @ C O ++

Zoom, Redo/Undo and Fit Options on Image Viewer

7.3.3.3.2 Download
The current images can be downloaded to the user’s computer from the viewer in tiff format. Clicking
the Download button displays the Download Image popup.

View Annotations

@ @ C O %

Download Button on Image Viewer

Here the user may choose to download All Pages, a Page Range or current Page as well as whether to
include annotations and color. By default, the current page will be downloaded without annotations or
color. Clicking the Download button will proceed with the download into a zip file while clicking the
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Cancel button cancels the process and exits the popup. Where multiple pages are selected a Multi-Page
tiff will be downloaded.

Download Image x

Pages

Options O

Download Cancel

Download Image Popup

7.3.3.3.3  Email
Images can be emailed out the system. Clicking the Email button displays Email Image popup.

View Annotations

Email Button on Image Viewer

Here the user may enter the email address or addresses (separated by semi colons) and subject of the
email message. By default, the email is sent to the current user’s email address. Unchecking the Send to
default will not send the email to the user. Checking New Email Address allows the user to manually
enter an address or multiple addresses to send the email to. Fill in the Subject field, select page,
annotation and color options and click the Send button to send the email. By default, the current page
will be emailed without annotations or color. A generic message is sent in the body of the email. Clicking
the Cancel button will exit the popup without sending the email.

Email Image x

Email address [ONew address(es

[V send to default

Subject

Pages O Al

ad with annotations

.
Options O

m Cance.‘

Email Popup

7.3.3.3.4 View OCR
The View OCR feature allows the user to view the OCR text captured for the images. Clicking the View

OCR button takes the user to the OCR Page in a new browser tab.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
61



FileControl

View Annotations

View OCR Button on Image Viewer

Here the default view is the Page View which shows the OCR and Image side by side. The page
navigation buttons on the top of the OCR (left) section allows the user to navigate to pages within the
image document.

o Document View o
 Options « < > » P 3
~
~
MG US Operations — Secondary Aluminium Business
1 Aluminium Business Business
History
>
Scrap AT Ve g wes sired 1 1991 win the pucnese o
1 Cneago. Thes 298 beon exterded reaticn of 3 ey
3 History St Louis £ Jaausy 2000, The St 788 W01 baen vieded b we aea nfarmes that
6 ru1 in 8 Limisr Fsnner 9 CHosgo.
* Trwe rercte offices hardie badog dract admin wod logadics, The beck office suopot
5 {S00oUrtIg, CONTU, Gaw't Marmpuenef i i arhis) s canried ol n New Yok
6
7 MANGAMEAL 18 KOy 12 gD 56 the $Lrap DLSrss and has M3 MeAings with 8| sersp
tracess inthe gL
8 T2 100wng 370k S TOCUS0S ON e SCIAP LUSINOSS BNC A UMIIIM 30y% (L& SC00NCArY
Q Alumnum, 88 the 30ency CUNNES A 0 COrsOaed 3s pan of Yok Metais
9 agancy reviewd. It snoud ba soted tat the pemary Aluminier tradrg has noasses as &
fropotar of the Chicagn off ca's bus ress. and & row (a°ger then he tormp metsl Ssiness
10
11
12 3 78 15 ShOt pLee AL and mrponed otolt
13 0 toree last year. The 800y business ‘ouses on the cure PATMY Akrinum Sriy
14 may inchuce carain types of b ety
15 A el % e quely the form of 1he reers’ cut e Brooniact, Cependeg upen e ooirien,
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16
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OCR Page in Page View

Clicking the Document View button on the top right of the OCR section allows the user to view all pages
sequentially. OCR text can also be selected and copied from this view. Closing the tab exits the View OCR

Page.

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
62



4%) FileControl

Document View A

Page No : 1

Page No : 2

Page No : 3

Page No : 4

OCR Page in Do-cument View

7.3.3.3.5 Delete Pages
Image documents and pages within them may be deleted from the system. Clicking on the Delete Pages
button displays the Delete Image popup.

Delete Pages Button on Image Viewer

Here the user may choose to delete the Whole Document, a Page Range or the Current page. Current
page is deleted by default. Note the warning: “Not reversible! This will delete the current Document.”
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versible! This will delete the current Document.

Delete Image Popup

7.3.3.3.6  Move Pages
Pages can be moved from one folder to another within the same cabinet. Clicking the Move Pages

button displays the Move Image popup.

View Annotations

Move Pages Button on Image Viewer

On the Move Image popup, the user selects Range for Move and Move Destination options. The user
can elect to move the Whole Document, a Page Range, or the Current Page to Within the Current
Document, an Existing Document or into a Dew Document. Clicking the Select Insert Option button
takes the user to the next screen. The options available on this screen will depend on the Move
Destination selected.

Move Image x

Warning: Not reversible! This will delete the current Document.

Select Range For Move

(Jinsert Into Existing Document

ONew Document

Select Insert Option Cancel

Move Image Popup with Within the Current Document selected

7.3.3.3.6.1 Moving Pages within the Current Document

When Within the Current Document is selected as the Move Destination option clicking the Select
Insert Option button takes the user to the Select Insert Location screen. Here the user can select to
move the page(s) to the beginning or end of the current document or insert after a specific page. Click
the Move button to complete the move, the Back button to go back to the previous screens to make
changes, or the Cancel button to cancel the process and exit the popup.
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Warning: Not reversible! This will delete the current Document.
Select Insert location

O Begining of the document

O End of the document

@insert after 0

o]

Select Insert Location for Move within the Current Document

7.3.3.3.6.2 Moving Pages into an Existing Document

When Insert into Existing Document is selected as the Move Destination option the confirmation
button changes to Search File. Clicking the Search File button takes the user to the File Search option.

Move Image X

Warning: Not reversible! This will delete the current Document.

Select Range For Move Select Move Destination
O whole Document O with in the Current Document
O Page Range @insert Into Existing Document
@Current page ONew Document

Move Image Popup with Insert into Existing Document selected

This popup is identical to the Advanced Search screen. Here the user can enter search criteria to find the
document to insert the pages into. Clicking the Search button takes the user to the Results list. Only

documents with associated images will be listed. Clicking the Back button takes the user back to the
previous screen.
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File Room (Folders) O ~

& [lmm Batch cabinet{11,25)

+ CJm BatchCaboo1(0,4)

» [Jmm Batching Cabinet(11,17)

» [lmm CabinetBeta(7,19)
Ol cuF(a,0)

» CJmm CIK Docl19,43)
O Confidential Work in Progress{10,0)

+ Clem E-0i ¥ Manog: Mockitalnmg
Clmm Emailsiz,0f

& [lmm Enron Productions(12,92)

& e Enron Trading(n,159479)

v Ol FCzR(7,4) ) o

» )t Hebrew Docs(123,5) Flelds
I Human Resource Module(10,0)

Search Option AND pe Include family

Content

Note

=

Index Status None

il

» Ol Litigation Management Module(2,0) OCR Status Mone
&+ Clm Test Cabinet{48,17)
+ [Jmm Transactional Management Module(1,2) OCR Text
Tag Operator AND w
All of these Tags No Options v o v

Back

File Search Popup

Here the user can click select the document to insert into from the list. Clicking the Select button takes
the user to the Select Insert Location screen.

File Search x

DoclD Relationship MasterDate  Issue Coding Custodian  Fil
BECKO000001 06-Jan-2016  Raptors Structured Transactions Prepay Obligations Volative Assets Beck, Sally EB
BECKO00004 BECK000002-BECK000004  19-Mar-2001 Beck, Sally Te
BECK000005 19-Mar-2001  Raptors Structured Transactions Prepay Obligations Volative Assets Beck, Sally W«
BECK000006 19-Mar-2001  Test Beck, Sally EB
BECK000007 19-Mar-2001  Raptors Structured Transactions Prepay Obligations Volative Assets Other  Beck, Sally Ca
BECK000008 19-Mar-2001  Raptors Structured Transactions Prepay Obligations Volative Assets Other  Beck, Sally EB
BECKO00009  BECKO000009-BECK000010  19-Mar-2001 Beck, Sally Gl
BECKO000010  BECK000009-BECK000010  19-Mar-2001 Beck,Sally Gb
BECK000011 19-Mar-2001  Raptors Structured Transactions Prepay Obligations Beck,Sally EB
BECK000012 19-Mar-2001  Raptors Structured Transactions Prepay Obligations Beck, Sally Lit
< >

Results List of File Search Popup

Here the user can select to move the page(s) to the beginning or end of the selected document or insert
after a specific page. Click the Move button to complete the move, the Back button to go back to the
previous screens to make changes, or the Cancel button to cancel the process and exit the popup.
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Move Image

|

Warning: Not reversible! This will delete the current Document.
Select Insert location

O Begining of the document

O End of the document

@insert after 0

Select Insert Location for Move into Existing Document

7.3.3.3.6.3 Moving Pages into a New Document

When New Document is selected as the Move Destination option the confirmation button changes to
Select Folder. Clicking the Select Folder button takes the user to the list of cabinets and their folders.

Move Image

|

Warning: Not reversible! This will delete the current Document.

Select Range For Move Select Move Destination
Owhole Document O with in the Current Document
O Page Range Qinsert Into Existing Document
@current page @New Document

Select Folder Cancel

Move Image Popup with Insert into New Document selected

Here the user can select the folder to move the new document into. Clicking the Move button

completes the move.

Move Image

|

> CJmmBatch cabinet ~
> CJmmBatchcaboos
P D-Batching Cabinet
b CJemCabinetBeta
Olwmcor
b ClemCJK Doc
[OJmaConfidential Work in Progress
4 D-E-Disccvary Management Module
CImemails
b CJmmEnron Productions
b ClemEnron Trading
> Clmrczr
> ClmmHebrew Docs
[CImHuman Resource Module
> ClmaLitigation Management Module v

Cabinet/Folder Popup
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7.3.3.3.7 Print
Images can be printed from the viewer to the user’s printer or a pdf writer. Clicking the Print button

displays the Print Image popup.

View Annotations

@

Print Button on Image Viewer

Here the user can choose to Print All Pages, a Page Range or current Page as well as whether to include
annotations and color. By default, the current page will be printed without annotations or color. Clicking
the Print button will send the pages to the user’s default printer.

Print Image x

1 0® OC

m anee

Print Image Popup

7.3.3.3.8 Annotation and Redaction

The user may add annotation and redaction objects to images simply by clicking the option desired. The
object options are listed below in the order they appear on the annotations toolbar. Clicking the option
then clicking and dragging on the desired location on the page will add the object to the page.

Object
Rectangle

Curve

Line

Freehand Line

Ellipse

Polygon

Note

Text Rollup

Save

Delete

Pan
Edit
Run Mode

vaiiaasl
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Design Mode
Highlight

Hotspot

Text

Text Pointer

Text Stamp

Rubber Stamp

Freehand Hotspot

Point

Ruler

Polyruler

Protractor

CrossProduct
Rotate Left
Rotate Right

O A

Redact

Annotations Objects

Once an object has been added to the image right clicking in it will open the properties popup which
allows the user to change the object configuration before saving. The object must be saved before
moving to another page or document.

Annotations Properties X

Fill

Hyperlink

Annotation Properties Popup for TextRollup Object
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8 Batching Module

The Batching Module was developed to split larger collections of documents into smaller sets and assign
them to other users to make reviewing quicker and easier. The Batch Sets are created with specific
requirements. Each Batch Set is then initiated or split into batches the size; the contents of which is
determined by those requirements. The batches are then assigned to users or groups for review.

The Batching Module comprises two main sections: (1) The Administration (Admin) and (2) the Batch
Review sections. Details and illustrations of these sections follow.

8.1 Batch Administration

Permissions to the Batching module is controlled in the Admin Module by an administrator. If you can
see the Batching tab when you log in to your FC2 Company, then you already have access to the
Batching module. If not see the Admin User Guide if you are administrator or contact FileControl
Support for assistance.

Batch Administration involves five main activities performed on the Admin module of the website: (1)
Viewing and Filtering Batch Sets; (2) Creating (also Editing and Deleting) Batch Sets; (3) Initiating Batch
Sets; (4) Managing Batch Permissions and (5) Assigning Permissions. See the Admin User Guide for
details on Batch Administration.

8.2 Batch Review

The Batch Review section allows users to view batches assigned to them in order to review the
documents within those batches. Batch review involves three main activities performed on the Batching
tab of the website: (1) Viewing and Filtering Batches; (2) Checking In and Checking Out Batches; and (3)
Accessing and Reviewing Documents. Details of each these activities are outlined below.

3! FileControl fHome [BDocuments & Batching BatchUserot (Enron) @)

Batches o stche & Check-Out Bat

L Batch Name * File Count 3 Batch Status $ Unit Name 3 Reviewed Files &

BatchSet001 (2)

Y BatchSet07 (9)

n Showing 1-11 of 11 record

Batch Review Section of Batching Module
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8.2.1 Viewing and Filtering Batches

Once a Batch is assigned to a user the Batch can be viewed from the Batching Tab. Clicking on the
Batching Tab will display the Batches that the user has access to. The Batches are listed grouped by
Batch Set Name with options to filter on Batch Name, individual Cabinet name, Batch Set name and
Batch Status. Clicking the Search button will filter on the selections made while Clicking the Refresh
button will refresh the list showing all Batches.

3 FileControl M Home  [HDocuments S Batching BatchUser01 [Enron] (@)
Batches (11) | @CheckinBatehe B Che

Batch Name * File Coumt S Batch Status S Unit Name s Reviewed Files S

BatchSeto7 (9)

Batch Review Batch List filtered by Enron Trading Cabinet

8.2.2 Checking In and Checking Out a Batch

Once a batch has been assigned to a user, it is automatically Checked Out for that user and given Batch
Status of In Progress. A Checked out batch is unavailable to other users. Checking the box of a Batch
record or multiple records and clicking the Check-In Batches button will Check in the Batch. If the batch
has been partially reviewed or none of the documents have been reviewed the Batch Status will be
updated to Check-In Pending. However, if all documents in the batch has been reviewed the Batch
Status will be updated to Check-In Complete. A Batch can be Checked Out again by checking the box of
the Batch records and clicking the Check-Out Batches button.
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5| FileControl

# Home [3) Documents

BatchUser01 [Enron] ()

FILTERS

Batch Name

Cabinet

Enron Trading

Batch Set

—All -

Batch Status

Batches (11)
(] Batch Name * File Count $ Batch Status $
O BatchSeto7 (9)
v 0 ET07000001 100
O ETO7000002 100
¥ m} ET07000003 ] n Progress
O ETO7000004 100 In Progress
) (m} ET07000005 100
O ETO7000006 17
(] ETO7000007 R
(] ET07000008 3
O ET07000009 12 In Progress

“"n

8 Checkin Batches & Check-Out Batches

Unit Name S Reviewed Files $
Semperger, Cara 0
Semperger, Cara [
Semperger, Cara 0
Forney, John [
Forney, John 0
Forney, John [
Zippes, Andy 0
Shackleton, Sara 0
Rapp, Bill 0

L SR TR SR

Showing 19 of 9 records

Batch Review Batch List showing the Check-In and Check-Out Batches buttons
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8.2.3 Accessing and Reviewing Batched Documents

Clicking on the name of a Batch will take the user to the Batch Document List page. Here the documents
in the batch are listed with their index field values in tabular form. Information for the batch is displayed
at the top left of the page in the form: Cabinet Name > Batch Set > Name Batch Name (Doc Count).

Clicking the Back button at the top right of the page will take the user back to the Batch List page.
The horizontal scroll bar at the bottom can be used to view more fields.

# Home [@ Documents £ Batching Batchlseror (Enron] ()
DoclD$ Relationship$  Review Complete 3 MasterDate $ Issue Coding$  Custodian$ File Name * File Path$
Semperger, Cara  (No subject/filename).msg cara_semperger_000\cara_semperg
Semperger, Cara  10th Anniversary.msg cara_semperger_000
No Semperger, Cara 45 - Harry.msg cara_semperger_000\cara_s
Semperger, Cars 610 pm.msg cara_semperg
No Semperger, Cara 610 pm.msg cara_semperger_000\cara_s
No _semperger_000
No msg _semperger_000
cara_semperg ar
No Semperger, Cora  benice.msg cara_semperger_000\cara_semperger_000'
No Semperger, Cara
Semperger, Cara
No
No cara_semperger_00
No cara_semperges_000\cara_semperg
Vo cara_semperger_000\cara_
cara_se
No cara_semperger_000\cara_s
No Serr er,Cara  Creste Global ID Roster for Res! Time.msg
No Semperger, Cars  Dad.msg cars_semperger_000\cara_semperger_000
PO009S¢E Semperger, Cara  Dave”s Folksamsg cara_semperger_000\cara_semperg:
< >
n 3| 3 i |7 Showi 100 record:

Batch Review Batch Document List

Selecting a document will take the user to the Document View/Coding Page. Document properties
(Fields, Designations, Tags, and Notes) are displayed on the Properties pane to the left while the
document is displayed in the Document Viewer to the right. The document can be coded and marked
reviewed in the Properties pane while it can viewed in native form and tiff form (if it has been tiffed)
and the content can be searched in the Document Viewer. Clicking the Back button at the top right
of the page will take the user back to the Batch Document List page.
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37 FileControl

DoclD
RAPPOCOOS

Relatianship

V/INFORMATION EMA

rapp_ 000\bA_rapp_000\rapp-t\ Rapp, Bill

Fille Extension

3/0Lmag

Batchlsertt [Envon] )

Date: October 20, 2001 3:58 AM =
To: Outlook Migration Team
cc:

To: Bill Rapp/HOWEES@EES

oo

Subject: 2- SURVEY/INFORMATION EMAIL 10v23/01

Current Notes User:

To ensure that you experience a successful migration from Notes to Outlook, it is necessary to
gather individual user information prior to your date of migration. Please take a few minutes to
completely fill out the following survey. Double Click on document to put it in "Edit” mode. When
you finish click "Close” select "Save Changes Only” click "0 K" then re-open the e-mail and dick
on the 'Reply With History’ button then hit "Send’ Your survey will automatically be sent to the
Quilook 2000 Migration Mailbox.

Thank you.

Qutiook 2000 Migration Team

Full Name:  William Rapp
Login ID: brapp

Extension: 35269

Office Location: EBESS

Batch Review Batch Document View/Coding Page

FileControl Partners LTD
1300 Texas Street
Houston, TX 77002
74



(%) FileControl

9 Reports Module

FileControl’s Reports Module was developed to provide user and document activity reporting
capabilities. There are currently 3 reports available. Access to the module as well as to each report is
based on user permission.

The 3 reports comprising the Reports Module are: (1) User Status Report; (2) Tag Status Report and (3)
Document Review Status Report. Details and illustrations of these reports follow.

9.1 Reports Administration

Permissions to the Reports module is controlled in the Admin Module by an administrator. If you can
see the Reports tab and one or more reports when you log in to your FC2 Company, then you already
have access to the Reports module. If not see the Admin User Guide if you are administrator or contact
FileControl Support for assistance.

The permissions that can be granted for each report are: (1) Execute; (2) Export; and (3) Print. As
expected Execute permission makes the report(s) available to the user to run and review; Export
permission allows the user to export the results of the report to PDF of Excel format; while Print allows
the user to print the results of the report to a local or network printer. Execute permission is required
for a user to have Export or Print permission. See the Admin User Guide for details on Reports
Administration.
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9.2 Executing and Reviewing Reports

A user with permissions to the Report module will see the Reports tab on the Company header on login.
Clicking on the tab will drop down the list of one or more of the reports that the user has access to.
Clicking on the desired report will take the user to the report’s page.

= ‘] FileControl A& Home [ Documents £ Batching ~ BB Reports ~ T Admin admin [Enren] .

FileControl Company header showing Reports Module highlighted

9.2.1 User Status Report
The User Status Report provides information on users and groups in the current Company.

= : FileControl A Home B Documents £ Batching v B Reports v £ Admin admin [Enron] .

User Status Report

TOTAL GROUPS A & ACTIVE USERS INACTIVE USERS

© @

Filter By
- 2 B
Groups
First Name* Last Name Username Date Created
Select Groups @
Demo Userl XUserl 28 Sep 2016
1testgs -
AgentTestGroup Demo User2 XUser2 28 Sep 2016
Batch Group Demo User3 XUser3 28 Sep 2016
Batching v
- o e Discovery ediscovery 03 Jan 2014
SETS FC Trainer fetrainer 22 Apr 2013
Active User B FC Demo fcdemo 01 Aug 2016
Date Range FC2R FC2R fear 04 Jun 2015
FC2R Tag fcartag 05 Jun 2015
to
Hari test harimohan 10 May 2016
Reset Jack Richard JackRichard 26 Apr2016
Jacob Smith JacobSmith 05 May 2016
Pennywise Solutions alertol 23 Mar 2016
Priyanka Gandham Userl 04 Mar 2016
priyanka g priyankagg 24 May 2016
Priyankag Testl priyankag 25 Sep 2015
Rob Robinson rrobinson 210ct 2015
Santosh Santosh santoshg2 12 Oct 2015
© COPYRIGHT 2016 FILECONTROL +
User Status Report

At the top of the report are ‘At a Glance’ values for Total Groups, Total Users, Active (Enabled) Users and
Inactive (Disabled) Users.
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User Status Report

ACTIVE USERS INACTIVE USERS

TOTAL GROUPS TOTAL USERS

® 10 f @

‘At a Glance’ User Counts for User Status Report

By default, the report lists all users in the Company sorted by username. Details available for each user
are First Name, Last Name, Username and Date Created. The report can be filtered by Users or Groups,
User Status and Created Date Range using the filtering tools on the left and sorted by any of the existing
fields.

— i FileControl A Home [ Documents £ Batching v EHReports v L Admin admin [Enron] .

User Status Report

TOTAL GROUPS TOTAL USERS ACTIVE USERS INACTIVE USERS

© @

Filter By
TOTAL USERS -3 e =
Groups E|
First Name Last Name Username Date Created
Select Groups o]
- Demo Userl XUserl 28 Sep 2016
Demo Admin A
Demo User2 XUser2 28 5ep 2016
FC Admin
FCFRCategoryPermission Demo User3 XUser3 28 Sep 2016
Group 1 v
Status
Active User
Date Range
01/01/201 to 09/30/201

N feset J

User Status Report filtered by Groups showing Active Users created within a Date Range
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9.2.2 Tag Status Report
The Tag Status Report provides information on tags that exist in the current Company.

= ’J‘ FileControl A Home 3 Documents £ Batching v eports v £ Admin admin [Enron] .

Document Tag Status Report

TAG REPORT F3 [~} —Select Cabinet- E|
Tag Name File Count
XBTEST1 | Hot
W Hot 262 AM Review __— Privilaged
Responsive rte _— Responsive
% Privileged 244 Test Tag 0012654 l_‘—__PulentlaHy Responsive
Hot 01 Fotentislly Frivileged
N Medium Friority Duplicate Document
W Responsive 69 g0t
Test hat - Placeholdar

% Potentially Responsive 3336 Hota1

it Tag Test Tag Test
W Potentially Privileged 2107 Teg01234 ___ Mstive Linked to |

Teg0123
% Duplicate Document 24238 ,|§t:§n:$?2: /’
Hotd
W Placeholder 20325 321232tﬂtaq|79§2 {;’ " HotDocs
/ testd
% Native Linked to Image 207 4
% Hot Docs 28746
% Needs Redaction 26269 Nesds Redaction
W To Produce 124 unsu""mm Files
W Unsupported Files 7
% Outlook Migration 5698
W Training Set 103554
% Very Hot Docs 106
W Test Tag 162
[N, s
& COPYRIGHT 2016 FILECONTROL +
Tag Status Report

By default, the report lists all tags in the Company sorted by Tag Name along with their File Counts to
the left and shows a pie chart graph of the tags to the right. The Report can be filtered by Cabinet using
the drop down menu at the top right making it easier to find specific tags.
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= ﬂ‘ FileControl A Home [3 Documents £ Batching v BB Repc

£ Admin

Document Tag Status Report

Training Set —__|

NRON TRADING -TAG REPORT
Tag Name File Count
% Privileged ]

% Potentially Responsive 3336

% Potentially Privileged 2057

% Duplicate Document 24232

% Placeholder 20325

% Native Linked to Image 207

W Hot Docs 28746

% Needs Redaction 26269

% To Produce 124

% Unsupported Files 7

% Outlook Migration 5698

% Training Set 103554

% Very Hot Docs 106

% Potentially Responsive _Date Range 5

% Hot02 15

© COPYRIGHT 2016 FILECONTROL

Tag Status Report filtered by Cabinet

Potentially Responsive _Date Range

admin [Enron] .

Enron Trading E|

Hotlz | | Potentislly Responsive
f _— Potentially Frivileged
Duplicate Document

Very Hot Docs -,_\7‘-\!| T

| " Nescs Redaction
Outlook Migration | |
Unsupported Files

Clicking on any Tag Name will execute the search of documents associated with that tag. The user will be

taken to the Documents page to view the Results List.
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9.2.3 Document Review Status Report
The Document Status Report provides information on actions performed on documents in the current
Company.

= : FileControl #A Home B Documents £ Batching v EHReports v £+ Admin admin [Enron] .

Document Review Status Report

TOTAL VIEWS TOTAL UPLOADS TOTAL DOWNLOADS TOTAL PRINTED

=

Cabinet
TOTAL RECORDS -22076 E &
—All-
User Name Cabinet Folder Description File Name Action Type Action Time
Action
testuseras0 1TestingCabinet 1TestingCabinet 1TestingCabinet Folder at Left tree. JPG Note 05 Oct 2016
_All- 02:52:08 AM
testuserg90 1TestingCabinet 1TestingCabinet 1TestingCabinet SearchTermsStaging.txt Note 05 Oct 2016
Action Date Range 02:43:33 AM
to usertest0l 1TestingCabinet = MULTIPLE FILES Tag 05 Oct 2016
01:52:30 AM
Reset usertest01 1TestingCabinet — MULTIPLE FILES Tag 05 Oct 2016
01:51:49 AM
usertest01 1TestingCabinet22  1TestingCabinet22 222 Test Document_l.docx Access. 05 Oct 2016
01:23:30 AM
usertest0l 1TestingCabinet22 = 1TestingCabinet22 =~ 222 Test Document.docx Access 05 Oct 2016
01:22:56 AM
usertest0? 1TestingCabinet 1TestingCabinet 1TestingCabinet SearchTerms.txt Note 04 Oct 2016
08:47:40 AM
priyankag 1TestingCabinet 1TestingCabinet 1TestingCabinet SearchTerms.txt Note 04 Oct 2016
08:46:38 AM
usertest07 1TestingCabinet 1TestingCabinet 1TestingCabinet SearchTerms.bt Note 04 Oct 2016
08:46:00 AM
admin 1TestingCabinet 1TestingCabinet 1TestingCabinet SearchTerms.txt Note 04 Oct 2016
08:43:57 AM
© COPYRIGHT 2016 FILECONTROL +*

Document Review Status Report

At the top of the report are ‘At a Glance’ values for Total Views, Total Uploads, Total Downloads and
Total Printed.

Document Review Status Report

TOTAL VIEWS TOTAL UPLOADS TOTAL DOWNLOADS

TOTAL PRINTED

=

‘At a Glance’ Document Counts for Document Review Status Report

By default, the report lists all document activity in the Company sorted by Action Time. Details available
are User Name, Cabinet or Folder, Document ID, File Name, Action Type, and Action Time. The report
can be filtered by Cabinet, Folder, Action and Action Date Range using the tools on the left and sorted by
the existing fields.
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The reported Action types are:

Access
Copy
Delete
Download
Email
Move
Note

Print
Reviewed
Tag

Tiff
Untag
Update
Upload
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Document Review Status Report

Home @ Documents = Batchi £+ Admin

TOTAL UPLOADS TOTAL DOWNLOADS TOTAL PRINTED

=

Cabinet
TOTAL RECORDS -11 3 [=]
Enron Trading E|
User Name Cabinet Folder Description File Name Action Type Action Time
Folder
usertest0l Enron Trading Test Folder Test Folder Default tag traning is displayed ,... Upload 11 Aug 2016
—All- E| 06:37:44 AM
admin Enron Trading Test Folder Test Folder fc credentials server 15 Upload 11 Aug 2016
GG 04:44:54 AM
Upload E| admin Enron Trading Test Folder Test Folder packages.config Upload 11 Aug 2016
04:43:37 AM
GEL TEiREE admin Enron Trading Test Folder Test Folder File Control - Credentilals and UR... Upload 11 Aug 2016
L o 04:42:40 AM
01/01/201¢ to 08/30/201
admin Enron Trading Test Folder Test Folder Deployment Note-040816.rtf Upload 11 Aug 2016
04:42:43 AM
Reset
admin Enron Trading Test Folder Test Folder Build V1.2.6_Issuesxls Upload 11 Aug 2016
04:42:48 AM
admin Enron Trading Test Folder Test Folder Admin section issues_V6.0.xls Upload 11 Aug 2016
04:42:48 AM
admin Enron Trading Test Folder Test Folder Admin section issues_V10-1.0xls Upload 11 Aug 2016
04:42:48 AM
admin Enron Trading Test Folder Test Folder User Management Test Dataxlsx Upload 11 Aug 2016
04:42:45 AM
usertest01l Enron Trading Enron Trading XTSessionReport (4).html Upload 03 Aug 2016
02:35:18 AM
© COPYRIGHT 2016 FILECONTROL LJ

Document Review Status Report filtered by Cabinet showing documents that have been Uploaded within a Date Range
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9.3 Exporting and Printing Reports

Users with permissions to do so may Export and Print these reports. At the top of each report’s page
there are Export and Print buttons.

User Status Report

TOTAL GROUPS TOTAL USERS ACTIVE USERS INACTIVE USERS

© @

Filter By

Groups H

User Status Report showing Export and Print Buttons

TOTAL USERS -104

Document Tag Status Report

TAG REPORT —Select Cabinet—

Document Tag Status Report showing Export and Print Buttons

Document Review Status Report

TOTAL UPLOADS TOTAL DOWNLOADS TOTAL PRINTED

=

~All-

Cabinet
TOTAL RECORDS -22070 m
I

Document Review Status Report showing Export and Print Buttons

9.3.1 Export

To export, click the Export button and select the desired export format, Excel or PDF. Confirm
selections to complete the export. The report will be exported to a location on your machine depending
on your browser settings. The default is usually the Downloads folder.

=

PDF

E3

Export Button showing export format options
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9.3.2 Print

To print, click the Print button = and click Print on the Print Report popup to print the default ‘All’
pages or enter a page(s) or page range and click Print to print only select pages. Select Printer and
settings on the Windows Print popup to complete printing. The report will be printed to selected
printer.

User Status - Print Report

Pages @ All

O

Ctose

Print Report popup (User Status Report)
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